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Local Traffic Committee 
 

CHARTER 
 

 
 
The Local Traffic Committee is formed under the NSW Roads & Traffic Authority – "A Guide 
to the Delegation to Councils for the Regulation of Traffic (including the operation of Traffic 
Committees) – November 2006" 
 
Formal (Voting) Members 
 
Port Macquarie-Hastings Council    
Roads & Traffic Authority    
NSW Police 
Member for Port Macquarie 
Member for Oxley 
 
Informal (Non-Voting) Advisors 
 
Road Safety Officer 
Ministry of Transport 
NSW Fire Brigade 
NSW Ambulance Service 
Local Bus Company/s 
Transport Workers Union 
Chambers of Commerce 
 
Informal advisors are only required to attend the LTC when items appear on the agenda 
which affect their area of expertise or responsibility 
 
Quorum 
 
There is no need for a specific quorum to allow a Committee meeting to proceed. The advice 
of the Roads & Traffic Authority and the NSW Police must be sought to allow Council to 
exercise its delegated authority. 
 
Convenor 
 
The Committee shall be convened by the Council voting representative.  It shall be the 
responsibility of the convenor to ensure the conduct of the meeting including voting, informal 
advisor, public and media participation is undertaking in accordance with the RTA 
Guidelines.  
 
Roles 
 

 To advise Council on traffic related matters referred to the Committee 

 To ensure matters referred to the Committee meets current technical guidelines  

 To ensure matters referred to the Committee for which Council has delegated authority 
are voted upon. 



 

 

Administration  
 
Council’s Transport and Stormwater Network Section is responsible for the co-ordination of 
Committee advice, scheduling of meetings, preparation and circulation of meeting minutes 
and providing general support services to the Committee. The Section is also responsible for 
providing advice in relation to the conduct of meetings. 
 
Delegations 
 
Council has delegations to authorise traffic control facilities and devices as prescribed  in the 
Delegations to Councils – Regulation of Traffic October 2001. 
 
Council has sub-delegated its powers in respect of Division 1 of Part 4 of the Road Transport 
(Safety and Traffic Management ) Act 1999 and Division 2 of Part 5 of the Road Transport 
(Safety and Traffic Management ) (Road Rules) Regulation 1999 to the Director of 
Infrastructure Services and the Technical Services Manager. 
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 A A A  
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Duncan Clarke (PMHC - Group 
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Malcolm Britt 
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Item: 01 

Subject: ACKNOWLEDGEMENT OF COUNTRY 

 
"I acknowledge that we are gathered on Birpai Land. I pay respect to the Birpai 
Elders both past and present. I also extend that respect to all other Aboriginal 
and Torres Strait Islander people present." 
 
 

Item: 02 

Subject: APOLOGIES 

 
RECOMMENDATION 

That the apologies received be accepted. 
 
 

Item: 03 

Subject: CONFIRMATION OF PREVIOUS MINUTES 

RECOMMENDATION 

That the Minutes of the Local Traffic Committee Meeting held on 26 April 2017 be 
confirmed. 
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PRESENT 
 
Members:  
 
Deputy Mayor Lisa Intemann (PMHC)(Chair) 
Councillor Lee Dixon (PMHC)(Deputy Chair) 
Paul Dilley (NSW Police) 
Greg Aitken (RMS)  
Mr Terry Sara (Rep. Member for Port Macquarie) 
 
Other Attendees: 

Duncan Clarke (PMHC - Group Manager Transport & Stormwater Network) 
Malcolm Britt (Busways) 
John Hanlon (PMHC - Transport & Traffic Engineer) 
Steve Read (Port Macquarie Taxis) 
Angela Chapman (PMHC Admin. Officer) 
Phillip Marshall (Alternate - PMHC Admin. Officer) 
 
 
 

The meeting was electronically emailed 04 April 2016. 

 
 

01 ACKNOWLEDGEMENT OF COUNTRY 

The Acknowledgement of Country was delivered. 
 
 

02 APOLOGIES 

 
Mr Leslie Wells (Rep. Member for Oxley) 

 
 
 

03 CONFIRMATION OF MINUTES  

 
UNANIMOUS SUPPORT: 
Council – Y 
RMS – Y 
Police – Y 
Member for Oxley (Rep) - Y    
Member for Port Macquarie - Y 
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That the Minutes of the Local Traffic Committee Meeting held on 22 February 2017 be 
confirmed. 
 
 

04 DISCLOSURES OF INTEREST 
 

There were no disclosures of interest presented. 
 
 

05 BUSINESS ARISING FROM PREVIOUS MINUTES 
 

Nil. 
 
 

06 ULYSSES CLUB - PORT MACQUARIE-WAUCHOPE 2017 AGM EVENT 

 
UNANIMOUS SUPPORT: 

 
Council – Y 
RMS – Y 
Police – Y 
Member for Oxley (Rep) -   A 
Member for Port Macquarie - Y  

 
That it be a recommendation to Council: 
 
That Council approve the temporary road closures and support the associated transport 
management arrangements associated with the Ulysses Club – Port Macquarie-Wauchope 
AGM Event between Monday 22 – Sunday 28 May 2017, subject to the following 
conditions: 
1. That the event organiser advertise, at no cost to Council, the following details of all 

temporary road closures and temporary parking restrictions associated with this 
event in the local print media on separate days, at least twice (2) within 14 days prior 
to the event: 

 temporary road closure times 

 duration of the temporary road closures temporary parking restrictions times 
and duration 

 alternative routes and access arrangements. 
2. That the event organiser advertise the event by undertaking a letter box drop to all 

residents and businesses directly affected by the temporary road closures and 
temporary parking restrictions at least 14 days prior to the event, advising the 
following: 

 event name 

 event times 
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 temporary road closure times 

 duration of the temporary road closures temporary parking restrictions times 
and duration 

 alternative routes and access arrangements 

 contact details of at least two (2) people involved in the organisation of the 
Event, in case of an emergency 

 proposed actions to be undertaken to mitigate the impact of the temporary road 
closures and temporary parking restrictions. 

3. That the Traffic Management Plan and associated Traffic Guidance Scheme dated 
24 March 2017 be implemented. Any modifications to the plans must be agreed with 
Council prior to the running of the event. 

4. The number of participants in the Grand Parade on 27 May 2017 is limited to no 
more than 1,200 Ulysses Club members. 

5. Rolling road closures for the Grand Parade on 27 May 2017 are permitted to 
commence from 8.30am and all roads must be fully re-opened by 10.30am. The first 
rider is permitted to depart from the Town Beach car park at 9.00am and the final 
rider must depart John Downes Park by 9.45am. 

6. That the event organiser abides by the written approval from the NSW Police. 
7. That the event organiser notify the NSW Ambulance, NSW Fire & Rescue and the 

State Emergency Service of the proposed road closures at least 14 days in advance 
of the event. 

8. That the event organiser notifies local Transport Services (Bus Companies, Taxis) of 
the proposed road closures at least 14 days in advance of the event and assists in 
developing alternatives for affected users. 

9. An RMS accredited (Yellow card) person is to be used for the establishment and 
removal of the traffic control devices. 

10. RMS accredited traffic controllers (Blue card) are to be used to control traffic. 
11. That the event organiser installs signs to inform bus users of the temporary 

arrangements at the Clarence Street, Short Street (north), Short Street (south) and 
William Street bus stops. 

12. That the event organiser abides by any other condition that Council and the Police 
may impose at any time. 

13. That the event organiser submit to Council 14 days prior to the commencement of 
the event evidence of Public Liability Insurance for the amount of $20 million, which 
is valid for the duration of the event, including placement and removal of traffic 
control devices. 

14. The event organiser must have this approval and the Traffic Management Plan and 
Traffic Guidance Scheme described above on site at all times for the duration of the 
event. 

 
 

07 GENERAL BUSINESS 

Nil. 
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Item: 04 

Subject: DISCLOSURES OF INTEREST 

 

RECOMMENDATION 
 
That Disclosures of Interest be presented 
 

DISCLOSURE OF INTEREST DECLARATION 
 
 
Name of Meeting: ……………………………………………………………………….. 
 
Meeting Date: ……………………………………………………………………….. 
 
Item Number: ……………………………………………………………………….. 
 
Subject:  ……………………………………………………………………….. 
  …………………………………………………….……………...….. 
 
 
I, ..................................................................................... declare the following interest: 
 
 

 Pecuniary: 
 Take no part in the consideration and voting and be out of sight of the 

meeting. 
 
 

 Non-Pecuniary - Significant Interest: 
 Take no part in the consideration and voting and be out of sight of the 

meeting. 
 

 Non-Pecuniary - Less than Significant Interest: 
 May participate in consideration and voting. 
 
 
For the reason that:  .................................................................................................... 
 
....................................................................................................................................... 
 
Name:  ……………………………………………………. 
 
Signed:  .........................................................................  Date:  .................................. 
 
 
(Further explanation is provided on the next page) 
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Further Explanation 
(Local Government Act and Code of Conduct) 

 
A conflict of interest exists where a reasonable and informed person would perceive that a Council 
official could be influenced by a private interest when carrying out their public duty. Interests can 
be of two types: pecuniary or non-pecuniary. 
 
All interests, whether pecuniary or non-pecuniary are required to be fully disclosed and in writing. 
 

Pecuniary Interest 
 
A pecuniary interest is an interest that a Council official has in a matter because of a reasonable 
likelihood or expectation of appreciable financial gain or loss to the Council official. (section 442) 
 
A Council official will also be taken to have a pecuniary interest in a matter if that Council official’s 
spouse or de facto partner or a relative of the Council official or a partner or employer of the 
Council official, or a company or other body of which the Council official, or a nominee, partner or 
employer of the Council official is a member, has a pecuniary interest in the matter. (section 443) 
 
The Council official must not take part in the consideration or voting on the matter and leave and 
be out of sight of the meeting.  The Council official must not be present at, or  in sight of, the 
meeting of the Council at any time during which the matter is being considered or discussed, or at 
any time during which the council is voting on any question in relation to the matter.  (section 451) 
 

Non-Pecuniary 
 
A non-pecuniary interest is an interest that is private or personal that the Council official has that 
does not amount to a pecuniary interest as defined in the Act.  
 
Non-pecuniary interests commonly arise out of family, or personal relationships, or involvement in 
sporting, social or other cultural groups and associations and may include an interest of a financial 
nature. 
 
The political views of a Councillor do not constitute a private interest. 
 
The management of a non-pecuniary interest will depend on whether or not it is significant. 
 

Non Pecuniary – Significant Interest 
As a general rule, a non-pecuniary conflict of interest will be significant where a matter does not 
raise a pecuniary interest, but it involves: 

(a) A relationship between a Council official and another person that is particularly close, for 
example, parent, grandparent, brother, sister, uncle, aunt, nephew, niece, lineal 
descendant or adopted child of the Council official or of the Council official’s spouse, 
current or former spouse or partner, de facto or other person living in the same household. 

(b) Other relationships that are particularly close, such as friendships and business 
relationships. Closeness is defined by the nature of the friendship or business 
relationship, the frequency of contact and the duration of the friendship or relationship. 

(c) An affiliation between a Council official an organisation, sporting body, club, corporation or 
association that is particularly strong. 

 
If a Council official declares a non-pecuniary significant interest it must be managed in one of two 
ways: 

1. Remove the source of the conflict, by relinquishing or divesting the interest that creates 
the conflict, or reallocating the conflicting duties to another Council official. 

2. Have no involvement in the matter, by taking no part in the consideration or voting on the 
matter and leave and be out of sight of the meeting, as if the provisions in section 451(2) 
apply. 

 

Non Pecuniary – Less than Significant Interest 
If a Council official has declared a non-pecuniary less than significant interest and it does not 
require further action, they must provide an explanation of why they consider that the conflict does 
not require further action in the circumstances.  
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SPECIAL DISCLOSURE OF PECUNIARY INTEREST DECLARATION 
 
 
By 
[insert full name of councillor] 

 

 
In the matter of 
[insert name of environmental 
planning instrument] 

 

 
Which is to be considered 
at a meeting of the 
[insert name of meeting] 

 

 
Held on 
[insert date of meeting] 

 

 
PECUNIARY INTEREST 
 
 
Address of land in which councillor or an  
associated person, company or body has a 
proprietary interest (the identified land)i 

 

 
Relationship of identified land to councillor 
[Tick or cross one box.] 

 
Councillor has interest in the land (e.g. is 

owner or has other interest arising out of a 
mortgage, lease trust, option or contract, or 
otherwise). 
 

Associated person of councillor has 
interest in the land. 
 

Associated company or body of councillor 
has interest in the land. 

 
MATTER GIVING RISE TO PECUNIARY INTEREST 
 
 
Nature of land that is subject to a change 
in zone/planning control by proposed 
LEP (the subject land iii 
[Tick or cross one box] 

 
The identified land. 

 
Land that adjoins or is adjacent to or is in 

proximity to the identified land. 
Current zone/planning control  
[Insert name of current planning instrument 
and identify relevant zone/planning control 
applying to the subject land] 

 

Proposed change of zone/planning control 
[Insert name of proposed LEP and identify 
proposed change of zone/planning control 
applying to the subject land] 

 

Effect of proposed change of zone/planning 
control on councillor 
[Tick or cross one box] 

 
Appreciable financial gain. 

 
Appreciable financial loss. 

 
 
 

Councillor’s Name:  ………………………………………… 

 

Councillor’s Signature:  ……………………………….   Date:  ……………….. 
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Important Information 
 
This information is being collected for the purpose of making a special disclosure of 
pecuniary interests under sections 451 (4) and (5) of the Local Government Act 
1993.  You must not make a special disclosure that you know or ought reasonably to 
know is false or misleading in a material particular.  Complaints made about 
contraventions of these requirements may be referred by the Director-General to the 
Local Government Pecuniary Interest and Disciplinary Tribunal. 
 
This form must be completed by you before the commencement of the council or 
council committee meeting in respect of which the special disclosure is being made.   
The completed form must be tabled at the meeting.  Everyone is entitled to inspect it.  
The special disclosure must be recorded in the minutes of the meeting. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
i.   Section 443 (1) of the Local Government Act 1993 provides that you may have a pecuniary interest in a matter 
because of the pecuniary interest of your spouse or your de facto partner or your relativeiv or because your business 
partner or employer has a pecuniary interest. You may also have a pecuniary interest in a matter because you, your 
nominee, your business partner or your employer is a member of a company or other body that has a pecuniary 
interest in the matter. 
ii.  Section 442 of the Local Government Act 1993 provides that a pecuniary interest is an interest that a person has 
in a matter because of a reasonable likelihood or expectation of appreciable financial gain or loss to the person. A 
person does not have a pecuniary interest in a matter if the interest is so remote or insignificant that it could not 
reasonably be regarded as likely to influence any decision the person might make in relation to the matter or if the 
interest is of a kind specified in section 448 of that Act (for example, an interest as an elector or as a ratepayer or 
person liable to pay a charge). 
iii.   A pecuniary interest may arise by way of a change of permissible use of land adjoining, adjacent to or in 
proximity to land in which a councillor or a person, company or body referred to in section 443 (1) (b) or (c) of the 
Local Government Act 1993 has a proprietary interest.. 
iv.   Relative is defined by the Local Government Act 1993 as meaning your, your spouse’s or your de facto partner’s 
parent, grandparent, brother, sister, uncle, aunt, nephew, niece, lineal descendant or adopted child and the spouse or 
de facto partner of any of those persons. 
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Item: 05 

Subject: BUSINESS ARISING FROM PREVIOUS MINUTES 

 
Nil. 
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Item: 06 
 
Subject: HASTINGS RIVER DRIVE & NEWPORT ISLAND ROAD 

INTERSECTION UPGRADE - SIGNAGE AND LINEMARKING PLAN 

Presented by: Infrastructure, Andrew Doig 
 

 
 
 

 

RECOMMENDATION 
 
That it be a recommendation to the Director Infrastructure & Asset 
Management, under sub-delegation, to: 
 
Endorse the Hastings River Drive & Newport Island Road intersection upgrade 
signage and linemarking plan (Drawing No. 22-16482-C130, Revision 2). 
 

Discussion 
 
Construction of a roundabout at the intersection of Hastings River Drive & Newport 
Island Road forms part of Port Macquarie-Hastings Council’s adopted Operational 
Plan 2017-18 Item 4.4.1.14 CW. 
 
The roundabout will improve traffic capacity and safety and continue the recent 
improvements along the Hastings River Drive corridor. 
 
Final design plans for the intersection upgrade have been prepared. The signage and 
linemarking plan has been referred to Local Traffic Committee for approval because 
it involves new traffic control devices on a classified road (MR600). 
 
Committee members are requested to review the attached plan and provide 
feedback where appropriate. 
 

Attachments 
 
1View. Hastings River Drive & Newport Island Road Intersection Upgrade - Signage 

and Linemarking Plan  
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Item: 07 
 
Subject: TIMED PARKING RESTRICTIONS - COMBOYNE STREET, KENDALL 

Presented by: Infrastructure, Andrew Doig 
 

 
 
 

 

RECOMMENDATION 
 
That it be a recommendation to the Director Infrastructure & Asset 
Management, under sub-delegation, for implementation: 
 
Parking time restriction signs (1P, 10am-6pm, 7 days a week) be installed on 
Comboyne Street as shown on the attached plan. 
 

Discussion 
 
Kendall has a small shopping centre on Comboyne Street and businesses include a 
General Store, Milk Bar and Takeaway, Post Office and Liquor store. Kendall 
Community Centre, including the School of Arts Hall, is located at the western end of 
the shopping centre. There is a small park between Comboyne Street and Albert 
Street which includes a war memorial and picnic tables. The shopping centre also 
serves as the end point for the 334K bus service and a number of school bus 
services. 
 
On-street parking around the Comboyne Street shopping centre is unrestricted apart 
from two bus zones. This is generally a satisfactory arrangement for typical 
weekdays and weekends to accommodate the relatively low demand for parking in 
this area. 
 
A number of businesses have made representation to Council about the impacts of 
on-street parking associated with special events held at the Kendall School of Arts 
Hall such as music concerts and the Kendall National Violin Competition. These 
events, which are typically on weekends, attract a significant number of people. An 
impact is that parking stretches into surrounding streets (e.g. Comboyne, Albert and 
Jackson Streets) and become full with parked cars for long periods between 12pm to 
5pm. 
 
The general store, milk bar and takeaway, and liquor store, operate seven days a 
week. These businesses are high turnover in nature and rely on the availability of on-
street parking. The occasional special event impacts on the ability of customers to 
park close to the premises because parking is frequently taken up by event patrons 
who park for long periods of time. 
 
Council has proposed to install sections of 1 hour parking, 10am-6pm, 7 days a 
week, on short sections of Comboyne Street as shown on the attached plan. The 
plan does not involve any changes to the existing bus zones. 
 
The main purpose of the proposed change is to prevent long-stay parking out the 
front of local businesses for the convenience of their customers. The extent of 
parking restrictions seeks to improve the current arrangement without an excessive 
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level of unnecessary control. The proposal is unlikely to have any significant impact 
on a typical non-event day where parking spaces are generally available. 
 
Consultation 
 
The main business owners were given an opportunity to comment on the proposed 
parking restrictions. Owners were supportive although the liquor store owner 
requested the restrictions be changed from 1 hour to 30 minute parking and also 
apply to the southern side of Comboyne Street adjacent to the park. 
 
The intent of the parking restrictions is to assist businesses during special events and 
such restrictions are unnecessary on a typical non-event day. Council’s policy is to 
install 1 or 2 hour parking in town centres, e.g. Port Macquarie, Wauchope and 
Laurieton. Time limits any shorter than 1 hour are rarely installed, difficult to enforce 
and often counter-productive. A 30 minute time restriction would discourage people 
from enjoying the area without feeling rushed whereas 1 hour parking would still 
achieve adequate parking turnover. 
 
The proposed parking restrictions are located immediately in front of the high 
turnover businesses and provide a sufficient number of parking spaces to meet 
demand. Parking restrictions on the opposite side of the road at these locations is 
unnecessary. 
 
Recommendation 
 
It is proposed to install 1 hour, 10am-6pm, 7 days a week parking restrictions on 
short sections of Comboyne Street as shown on the attached plan. This measure 
would address the problem of increased parking demand associated with special 
events without introducing an excessive level of unnecessary control. 
 
 

Attachments 
 
1View. Proposed Timed Parking Restrictions  
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Item: 08 
 
Subject: TASTINGS ON HASTINGS 2017 

Presented by: Infrastructure, Andrew Doig 
 

 
 
 

 

RECOMMENDATION 
 
That it be a recommendation to the Director Infrastructure, under sub-
delegation to approve the temporary road closure of Short Street, north of 
Clarence Street, to conduct the annual Tastings on Hastings event on 
Saturday 28 October 2017 from 6.00am to 12.00am, subject to the following 
conditions: 
 
1. That the event organiser advertise the details of all temporary road 

closures and temporary parking restrictions associated with this event in 
the local print media on separate days, at least twice (2) within 14 days 
prior to the event: 

 temporary road closure times 

 duration of the temporary road closures temporary parking restrictions 
times and duration 

 Alternative routes and access arrangements. 
2. That the event organiser advertise the event by undertaking a letter box 

drop to all residents and businesses directly affected by the temporary 
road closures and temporary parking restrictions at least 14 days prior to 
the event, advising the following: 

 event name 

 event times 

 temporary road closure times 

 duration of the temporary road closures temporary parking restrictions 
times and duration 

 alternative routes and access arrangements 

 contact details of at least two (2) people involved in the organisation of 
the Event, in case of an emergency 

 Proposed actions to be undertaken to mitigate the impact of the 
temporary road closures and temporary parking restrictions. 

3. That the Traffic Management Plan and associated Traffic Guidance 
Scheme dated 21 September 2017 be implemented. Any modifications to 
the plans must be agreed with Council prior to the running of the event. 

4. That the event organiser abides by the written approval from the NSW 
Police. 

5. That the event organiser notify the NSW Ambulance, NSW Fire & Rescue 
and the State Emergency Service of the proposed road closures at least 14 
days in advance of the event. 

6. That the event organiser notifies local Transport Services (Bus 
Companies, Taxis) of the proposed road closures at least 14 days in 
advance of the event and assists in developing alternatives for affected 
users. 

7. An RMS accredited (Yellow card) person is to be used for the 
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establishment and removal of the traffic control devices. 
8. RMS accredited traffic controllers (Blue card) are to be used to control 

traffic. 
9. That the event organiser abides by any other condition that Council and 

the Police may impose at any time. 
10. That the event organiser submit to Council 14 days prior to the 

commencement of the event evidence of Public Liability Insurance for the 
amount of $20 million, which is valid for the duration of the event, 
including placement and removal of traffic control devices. 

11. The event organiser must have this approval and the Traffic Management 
Plan and Traffic Guidance Scheme described above on site at all times for 
the duration of the event. 

 

Discussion 
 
Tastings on Hastings is an annual event held in the Port Macquarie town centre. Port 
Macquarie-Hastings Council is coordinating the 2017 event to be held on Saturday 
28 October 2017. 
 
The event involves stalls and activities at the western end of Town Green between 
12pm and 8pm. It is anticipated that 5000 visitors will attend. Visitor access to the 
event precinct will be by walking only. 
 
The organisers seek approval for the temporary closure of Short Street north of 
Clarence Street to enable the event to take place. Traffic controllers will have the 
discretion to grant access to official vehicles associated with the event. 
 
The existing temporary road closures associated with the current Town Square and 
Town Green construction works will remain in place during the event. 
 
Public bus routes will not be impacted by the road closures although the increased 
level of activity in the Port Macquarie town centre may result in short delays to bus 
services. 
 
The Traffic Management Plan (TMP) and associated Traffic Guidance Scheme plan 
is included as an attachment. 
 

Attachments 
 
1View. Tastings on Hastings 2017 - Traffic Management Plan   
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Item: 09 
 
Subject: LTC PROJECT STATUS REPORT - 2017 

Presented by: Infrastructure, Andrew Doig 
 

 
 
e1 

 

RECOMMENDATION 
 
That the LTC Status Report as at 25 September 2017 be received and noted. 
 

Discussion 
 
Attached is the updated Status Report 2017 relating to traffic matters considered by 
this Committee and resolved by Council. The Status Report is provided for the 
information of all Committee members and to assist in finalising their actions to 
ensure that all items are completed as soon as practical. 
 

Attachments 
 
1View. LTC Project Status Report - 2017  
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