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Town Centre Master Plan Sub-Committee 
 

CHARTER 
 

 
 
 
1.  ROLE 
 
1.1  The Committee has the responsibility to make recommendations regarding the 

development, review and amendment as required of the Town Centre Master Plan.  
1.2  To recommend works priorities – Capital and Maintenance - to Council for the 

implementation of the Town Centre Master Plan.  
1.3 To act as a communication conduit between Council and the CBD stakeholders in 

respect to the Town Centre Master Plan. 
1.4  Advocate for the Town Centre Master Plan to the community. 
1.5 To recommend an annual Works Program and Budget to be adopted by Council as 

part of the IP&R Framework. 
1.6 To review expenditures of funds raised externally to Council. 
 
 
2.  DELEGATED AUTHORITIES 
 
2.1  To oversee appropriately authorised funds allocated to the Town Centre Master Plan 

Sub-Committee by Council within the approved budget. 
2.2 To raise funds other than rates and loans to fund the objectives of the Sub-

Committee through partnerships with other stakeholders i.e. Port Macquarie 
Chamber of Commerce; Tourism Board. 

2.3  To promote the advantages of the CBD inside and outside the area.  
2.4 To propose Press Releases promoting, informing and supporting the Town Centre 

Master Plan project. 
2.5  From any external funds raised by the Sub-Committee purchase, manufacture, obtain 

and supply material for the promotion of the CBD. 
2.6  Establish Working Parties as deemed appropriate.  
 
 
3.  SUB-COMMITTEE MEMBERSHIP 
 
3.1  Sub-Committee members will comprise of: 

 Councillor (Chairperson) 

 Council Director Infrastructure & Asset Management 

 Council Group Manager Infrastructure Delivery 

 Council Group Manager Transport & Stormwater Network 

 1 Community member (b) 

 2 CBD Landowners (1a + 1b) 

 1 Port Macquarie Chamber of Commerce representative (a) 

 1 CBD Trader (a) 

 1 CBD Trader/Landowner with demonstrated relevant technical expertise (b). 

 1 Port Macquarie-Hastings Access Sub-Committee representative (a) 

 Non Council Members will be appointed for a two (a) / three (b) year terms. 
Terms will be staggered so that every year expressions for new members (a) or 
(b) will be called depending on rotation. 
 

3.2  The Councillor appointed to the TCMP will hold the position of Chairperson. 



 

 

 
3.3 The role of the Chairperson shall be: 

 Chairperson of meetings of the Town Centre Master Plan Sub-Committee 

 Representative of Sub-Committee, as appropriate 

 Attend Council Sub-Committee meetings, as appropriate 
 
3.4 Additional people with specialised relevant background and expertise may be invited 

to assist the Committee with specific projects and/or time periods as determined by 
the Committee. These attendees will have no voting rights. 

 
 
4.  MEETINGS 
 
4.1  Meetings will be held monthly depending on demand. 
4.2  Topics for the agenda should be forwarded to the Chairperson no later than 14 days 

prior to the meeting date. 
4.3  Meeting  agendas will be circulated to members at least 7 days prior to the meeting. 
4.4 Minutes from TCMP meetings will be circulated to members within 7 days of the 

meeting having taken place. 
4.5  Members must declare, in writing, any interest in any report and/or agenda item 

before the meeting. 
 
 
5  QUORUM 
 
5.1 A quorum will consist of at least 50% plus one members of the committee, at least 

one of whom must be a full time Council Employee and at least 3 of whom must not 
be Council members. 

 
 
6  VOTING 
 
6.1 Voting on recommendations are made by consensus and all decisions regarding the 

allocation of funding for works must be stated precisely for inclusion in the minutes. 
 
 
7  COMMUNICATION 
 
7.1  Members of the Sub-Committee are not permitted to speak to the media as 

representatives of the Committee unless approved by the Chairperson. 
7.2 Where approval has been sought from (and granted by) the Chairperson, views and 

opinions expressed are those of the Town Centre Master Plan Sub- Committee and 
not of Port Macquarie-Hastings Council. 

7.3 When endorsement is required from Port Macquarie-Hastings Council, approval must 
be sought through the formal process. 

 
 
8  PARENT COMMITTEE 
 
8.1 Ordinary Council Meeting. 
 
 
9  CODE OF CONDUCT 
 
9.1 All members of the Committee are to abide by Council’s Code of Conduct. 
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Item: 01 

Subject: ACKNOWLEDGEMENT OF COUNTRY 

 
"I acknowledge that we are gathered on Birpai Land. I pay respect to the Birpai 
Elders both past and present. I also extend that respect to all other Aboriginal 
and Torres Strait Islander people present." 
 
 

Item: 02 

Subject: APOLOGIES 

 
RECOMMENDATION 

That the apologies received be accepted. 
 
 

Item: 03 

Subject: CONFIRMATION OF PREVIOUS MINUTES 

RECOMMENDATION 

That the Minutes of the Town Centre Master Plan Sub-Committee Meeting held on 
26 July 2018 be confirmed. 

 



MINUTES 
Town Centre Master Plan Sub-Committee Meeting 

 26/07/2018 
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PRESENT 
 
Members:  
 
Councillor Geoffrey Hawkins (Chair) 
Jeffery Sharp (Director Strategy & Growth) 
Robert Sagolj (CBD Landowner) 
Tony Thorne (Chamber of Commerce Representative) 
Michelle Love (Community Member) 
Sharon Beard (Access Committee Representative) 
Geraldine Haigh (CBD Trader) 
John McGuigan 
Michael Nunez (TCMP Project Manager / Co-ordinator) 
 
 
 

The meeting opened at 8:05am. 

 
 

01 ACKNOWLEDGEMENT OF COUNTRY 

The Acknowledgement of Country was delivered. 
 
 

02 APOLOGIES 

CONSENSUS: 

That the apologies received from Councillor Michael Cusato (Deputy Chair), Jeff Gillespie 
(CBD Landowner), and Rebecca Doblo (Landscape Architect) be accepted. 
 
 

03 CONFIRMATION OF MINUTES  

CONSENSUS: 

That the Minutes of the Town Centre Master Plan Sub-Committee Meeting held on 28 June 
2018 be confirmed. 
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04 DISCLOSURES OF INTEREST 
 

There were no disclosures of interest presented. 
 
 

05 BUSINESS ARISING FROM PREVIOUS MINUTES 

06 Port Macquarie CBD Pedestrian Facility Concept Plans – Community Consultation. 

John Hanlon, Council’s Transport and Traffic Engineer provided a verbal update on the 
Port Macquarie CBD Pedestrian Facility Concept Plans – Community Consultation. 

Gordon/Hollingsworth Street  

 The Committee requested consideration of wider footpaths rather than meeting 
Australian standard. 

 The Committee requested community consultation with local businesses. 

Pedestrian Crossing Hayward Street (in front of Coles) 

 The Committee suggested obtaining data from Coles Supermarket on peak trading 
times to determine pedestrian traffic flow. 

Pedestrian refuge at Hayward Street/Horton Street 

 The Committee supports the proposed pedestrian refuge at Hayward Street/Horton 
Street. 

Pedestrian Refuge(s) at Horton Street (Clarence – William) 

 Cr Hawkins suggested lowering the planting at the entrance to the pedestrian 
crossing to allow better visibility for pedestrians. 

 The Committee is in favour of a pedestrian crossing at the front of Port Central. 

Traffic Lights at William Street/Short Street 

 The Committee supports the proposed traffic lights at William Street/Short Street. 

40km/hr CBD Speed Zone 

 The Committee supports the proposed changes to the speed limits within the CBD. 

 The Committee noted that they see it as a priority for the reduction speed zone in 
the CBD to 40 km/hr. 
 

07 Town Square Monthly Progress Report 

Michael Nunez provided an update on the procurement process for the purchase of the 
permanent Cantilevered Umbrellas for the Town Square. 

Michael Nunez confirmed that the sealing of the blue stone on the Town Square will be 
commence in September 2018. 

Tony Thorne provided feedback received on outdoor furniture in particular permanent 
outdoor furniture fixtures. 

 

CONSENSUS: 

That Council provides further information on guidelines on outdoor furniture for further 
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discussion at the August 2018 meeting. 
 

08 Quarterly Financial Report 

Noted. 

 

09 TCMP Operational Plan Project Program 2018 – 2019 

Noted. An update to be provide at a future meeting. 
 

10 Parklets Trail Implementation Plan 

Director Strategy & Growth provided a verbal update on the Parklets Trial Implementation 
Plan. 

The Expression of Interest process will not allow for installation prior to Christmas. 
Proposed installation is Easter 2019. 
 

11 Town Centre Master Plan Sub-Committee Membership 

A verbal update was provided. 
 

12 General Business 
 

Verbal update was provided on the Parking Strategy – which is now due 2019/2020. 
 
 
 

06 UPDATE ON THE PLAZA CARPARK AND DEMOLITION OF THE FOOD FOR 
LESS SITE 

Director Strategy & Growth provided an update on the plaza carpark and the demolition of 
the food for less site. 

Director Strategy & Growth advised Council will keep the Committee informed on the 
process of finalising management of Crown Land at the Short Street carpark. 

 

CONSENSUS: 
 
That the Town Centre Master Plan Sub-Committee note the information the in Plaza 
Carpark and Demolition of the Food for Less Site report. 
 
 

07 ACCESSIBLE PARKING 

Director Strategy & Growth provided an verbal update on DA regulations relating to 
accessible parking within the Town Centre. 
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The Committee suggested that Council look at the disparity of cost for accessible parking 
within the CBD. Director Strategy & Growth to provide an update at a future meeting. 

 

CONSENSUS: 
 
That the Town Centre Master Plan Sub-Committee note the information the in Accessible 
Parking report. 
 
 

08 TOWN SQUARE MONTHLY PROGRESS REPORT 

Micheal Nunez provided an update on the catenary lighting, confirming that the lights are 
now in working order. 

Micheal Nunez provided an update on the Request for Quotation for town centre banner 
poles. Installation is expected by October 2018. 

 

CONSENSUS: 
 
That the verbal update be noted. 
 
 
 

09 GENERAL BUSINESS 

Nil. 
 
  
 

The meeting closed at 10.03am. 
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Item: 04 

Subject: DISCLOSURES OF INTEREST 

 

RECOMMENDATION 
 
That Disclosures of Interest be presented 
 

DISCLOSURE OF INTEREST DECLARATION 
 
 
Name of Meeting: ……………………………………………………………………….. 
 
Meeting Date: ……………………………………………………………………….. 
 
Item Number: ……………………………………………………………………….. 
 
Subject:  ……………………………………………………………………….. 
  …………………………………………………….……………...….. 
 
 
I, ..................................................................................... declare the following interest: 
 
 

 Pecuniary: 
 Take no part in the consideration and voting and be out of sight of the 

meeting. 
 
 

 Non-Pecuniary - Significant Interest: 
 Take no part in the consideration and voting and be out of sight of the 

meeting. 
 

 Non-Pecuniary - Less than Significant Interest: 
 May participate in consideration and voting. 
 
 
For the reason that:  .................................................................................................... 
 
....................................................................................................................................... 
 
Name:  ……………………………………………………. 
 
Signed:  .........................................................................  Date:  .................................. 
 
 
(Further explanation is provided on the next page) 
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Further Explanation 
(Local Government Act and Code of Conduct) 

 
A conflict of interest exists where a reasonable and informed person would perceive that a Council 
official could be influenced by a private interest when carrying out their public duty. Interests can 
be of two types: pecuniary or non-pecuniary. 
 
All interests, whether pecuniary or non-pecuniary are required to be fully disclosed and in writing. 
 

Pecuniary Interest 
 
A pecuniary interest is an interest that a Council official has in a matter because of a reasonable 
likelihood or expectation of appreciable financial gain or loss to the Council official. (section 442) 
 
A Council official will also be taken to have a pecuniary interest in a matter if that Council official’s 
spouse or de facto partner or a relative of the Council official or a partner or employer of the 
Council official, or a company or other body of which the Council official, or a nominee, partner or 
employer of the Council official is a member, has a pecuniary interest in the matter. (section 443) 
 
The Council official must not take part in the consideration or voting on the matter and leave and 
be out of sight of the meeting.  The Council official must not be present at, or  in sight of, the 
meeting of the Council at any time during which the matter is being considered or discussed, or at 
any time during which the council is voting on any question in relation to the matter.  (section 451) 
 

Non-Pecuniary 
 
A non-pecuniary interest is an interest that is private or personal that the Council official has that 
does not amount to a pecuniary interest as defined in the Act.  
 
Non-pecuniary interests commonly arise out of family, or personal relationships, or involvement in 
sporting, social or other cultural groups and associations and may include an interest of a financial 
nature. 
 
The political views of a Councillor do not constitute a private interest. 
 
The management of a non-pecuniary interest will depend on whether or not it is significant. 
 

Non Pecuniary – Significant Interest 
As a general rule, a non-pecuniary conflict of interest will be significant where a matter does not 
raise a pecuniary interest, but it involves: 

(a) A relationship between a Council official and another person that is particularly close, for 
example, parent, grandparent, brother, sister, uncle, aunt, nephew, niece, lineal 
descendant or adopted child of the Council official or of the Council official’s spouse, 
current or former spouse or partner, de facto or other person living in the same household. 

(b) Other relationships that are particularly close, such as friendships and business 
relationships. Closeness is defined by the nature of the friendship or business 
relationship, the frequency of contact and the duration of the friendship or relationship. 

(c) An affiliation between a Council official an organisation, sporting body, club, corporation or 
association that is particularly strong. 

 
If a Council official declares a non-pecuniary significant interest it must be managed in one of two 
ways: 

1. Remove the source of the conflict, by relinquishing or divesting the interest that creates 
the conflict, or reallocating the conflicting duties to another Council official. 

2. Have no involvement in the matter, by taking no part in the consideration or voting on the 
matter and leave and be out of sight of the meeting, as if the provisions in section 451(2) 
apply. 

 

Non Pecuniary – Less than Significant Interest 
If a Council official has declared a non-pecuniary less than significant interest and it does not 
require further action, they must provide an explanation of why they consider that the conflict does 
not require further action in the circumstances.  
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SPECIAL DISCLOSURE OF PECUNIARY INTEREST DECLARATION 
 
 
By 
[insert full name of councillor] 

 

 
In the matter of 
[insert name of environmental 
planning instrument] 

 

 
Which is to be considered 
at a meeting of the 
[insert name of meeting] 

 

 
Held on 
[insert date of meeting] 

 

 
PECUNIARY INTEREST 
 
 
Address of land in which councillor or an  
associated person, company or body has a 
proprietary interest (the identified land)i 

 

 
Relationship of identified land to councillor 
[Tick or cross one box.] 

 
Councillor has interest in the land (e.g. is 

owner or has other interest arising out of a 
mortgage, lease trust, option or contract, or 
otherwise). 
 

Associated person of councillor has 
interest in the land. 
 

Associated company or body of councillor 
has interest in the land. 

 
MATTER GIVING RISE TO PECUNIARY INTEREST 
 
 
Nature of land that is subject to a change 
in zone/planning control by proposed 
LEP (the subject land iii 
[Tick or cross one box] 

 
The identified land. 

 
Land that adjoins or is adjacent to or is in 

proximity to the identified land. 
Current zone/planning control  
[Insert name of current planning instrument 
and identify relevant zone/planning control 
applying to the subject land] 

 

Proposed change of zone/planning control 
[Insert name of proposed LEP and identify 
proposed change of zone/planning control 
applying to the subject land] 

 

Effect of proposed change of zone/planning 
control on councillor 
[Tick or cross one box] 

 
Appreciable financial gain. 

 
Appreciable financial loss. 

 
 
 

Councillor’s Name:  ………………………………………… 

 

Councillor’s Signature:  ……………………………….   Date:  ……………….. 
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Important Information 
 
This information is being collected for the purpose of making a special disclosure of 
pecuniary interests under sections 451 (4) and (5) of the Local Government Act 
1993.  You must not make a special disclosure that you know or ought reasonably to 
know is false or misleading in a material particular.  Complaints made about 
contraventions of these requirements may be referred by the Director-General to the 
Local Government Pecuniary Interest and Disciplinary Tribunal. 
 
This form must be completed by you before the commencement of the council or 
council committee meeting in respect of which the special disclosure is being made.   
The completed form must be tabled at the meeting.  Everyone is entitled to inspect it.  
The special disclosure must be recorded in the minutes of the meeting. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
i.   Section 443 (1) of the Local Government Act 1993 provides that you may have a pecuniary interest in a matter 
because of the pecuniary interest of your spouse or your de facto partner or your relativeiv or because your business 
partner or employer has a pecuniary interest. You may also have a pecuniary interest in a matter because you, your 
nominee, your business partner or your employer is a member of a company or other body that has a pecuniary 
interest in the matter. 
ii.  Section 442 of the Local Government Act 1993 provides that a pecuniary interest is an interest that a person has 
in a matter because of a reasonable likelihood or expectation of appreciable financial gain or loss to the person. A 
person does not have a pecuniary interest in a matter if the interest is so remote or insignificant that it could not 
reasonably be regarded as likely to influence any decision the person might make in relation to the matter or if the 
interest is of a kind specified in section 448 of that Act (for example, an interest as an elector or as a ratepayer or 
person liable to pay a charge). 
iii.   A pecuniary interest may arise by way of a change of permissible use of land adjoining, adjacent to or in 
proximity to land in which a councillor or a person, company or body referred to in section 443 (1) (b) or (c) of the 
Local Government Act 1993 has a proprietary interest.. 
iv.   Relative is defined by the Local Government Act 1993 as meaning your, your spouse’s or your de facto partner’s 
parent, grandparent, brother, sister, uncle, aunt, nephew, niece, lineal descendant or adopted child and the spouse or 
de facto partner of any of those persons. 
  
   



AGENDA TOWN CENTRE MASTER PLAN SUB-COMMITTEE
 30/08/2018 

Item 05 

Page 15 

Item: 05 

Subject: BUSINESS ARISING FROM PREVIOUS MINUTES 

 
 

Item:  Date: 30/08/2018 

Subject: Banner Poles 

Action 
Required: 

An update on the procurement process for the Banner Poles is 
provided below. 

Current 
Status: 

 Successful tenderer has been chosen- Abel. The cost of the 
supply and install of the new banner poles is 90K. Removal of 
old poles and reinstatement of pavements and kerbing is 
estimated at $70K. Total estimate $160K. Total budget $250K. 

 Program: 
o August/September - Removal of 41 old banner poles  
o September/ October -Installation of new banner poles 
o October -Reinstatement of pavements and kerbing for the 12 

new footings  

 A S139 Excavation Exemption will be submitted to OEH this 
week for new banner pole footings. OEH may require 
archaeological assessment which may delay the process for 
these new poles. Old poles will be retained in these areas until 
Heritage approval has been received. 

 The banner designs for standard Council banners and the 
Bicentennial celebrations will be completed for approval next 
week. They are to be installed on the new banner poles in early 
October. 

 

Item:  Date: 30/08/2018 

Subject: Town Square Shade Structures 

Action 
Required: 

An update on the procurement process for the Town Square Shade 
Structures is provided below. 

Current 
Status: 

 Request for tenders went out last week including notices sent 
to the known suitable manufacturers. 

 The tender documents have been downloaded by over 20 
companies so far. 

 The tender closing date is the 6 September 2018. The 
evaluation report is due 3 October 2018 for the 17 October 
2018 Council meeting. 

 

Item:  Date: 30/08/2018 

Subject: Parklets 

Action 
Required: 

An update on the expression of interest process for the Parklets is 
provided below. 

Current 
Status: 

 The expression of interest brief has been completed.  
 Invitation letters to the suitable eateries and notices in the local 

papers will be sent out by the end of this month with links to 
the brief and application forms to be downloaded from the 
Council website.  

 Submissions are due 21 September 2018 with the outcomes to 
be considered at the Ordinary Council Meeting on the 17 
October 2018 
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Reports to future meetings  

Report Due Date  Requested 

Town Square Monthly Progress Report Monthly 29 Jun 17 

Town Centre Footpath Cleaning – contract 
methodology and potential cost implications 

Aug 2018 31 May 18 

Quarterly Financial Report with YTD actual and 
projected figures  

Sept 2018 28 June 18 

Master Plan Works Monitoring by Grids Sept 2018 31 Aug 17 

Update on Accessible Parking Costs in the CBD TBA 26 July 17 
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Item: 06 
 
Subject: TOWN CENTRE PAVEMENT CLEANING STRATEGY 

Presented by: Strategy and Growth, Jeffery Sharp 
 

 
 
 

 

RECOMMENDATION 
 
That the TCMP endorse the proposed strategy for trialling a scrub and suck 
footpath clean for November in order to inform:  
1. the next tender for footpath cleaning services; and  
2. whether Council should purchase an alternative cleaning machine when 

the current machine is due for replacement in 2019/20. 
 

Discussion 
 
In the April 2018 monthly meeting (item 07-6), the TCMP Committee requested that 
Council investigates alternative methods of cleaning our Town Centre street 
pavements which may be more cost effective and/or more environmentally friendly. 
 
In the May 2018 monthly meeting (item 7) the TCMP Committee requested that a 
report be provided to a future Meeting outlining the proposed cleaning mechanisms 
and the potential cost implications on the next footpath cleaning contract. 
 
Our contract with Wasp Industries, based in Newcastle, was due for renewal on the 
18th of May 2018. The contractor was engaged to carry out a high pressure clean 
and seal before the renewal date. We were required to have a new/renewed contract 
in place prior to the next cleaning session due in 3 months or so.  
 
The last pavement cleaning session was in early July, so the next quarterly clean is 
due in early November, before the peak holiday season. The latest contract with 
Wasp Industries was a one year extension of the original contract. Council policy 
dictates that this contract is now put out for tender. We are unlikely to conduct trials, 
decide on the preferred cleaning method and award a tender by this time. 
 
This gives us the opportunity to trial the scrub and suck technique for the next 
pavement cleaning session in November by requesting quotations.  
 
The results of this trial will help inform the tender for another footpath cleaning 
contract. 
 
Cleaning Alternative 
 
Council has had discussions with two ‘scrub and suck’ cleaning machine 
manufacturers. Both proposed a unit suitable for street pavement cleaning costing 
$80-100k. One unit bombards the pavement with electric radicals to remove grime 
without the need for chemicals.  
 
One of the Manufacturers, Karcher, met with Council in the Town Centre and advised 
us that, in regards to our exposed aggregate pavement, approximately 10% of the 



AGENDA TOWN CENTRE MASTER PLAN SUB-COMMITTEE
 30/08/2018 

Item 06 

Page 18 

dirty water from scrubbing would not be able to be sucked out from the concrete 
matrix between the pebbles. This residue may result in a darker concrete matrix over 
time. Therefore a high pressure clean may still be required at least once a year to 
remove the build-up. 
 
Another manufacturer, Tennant recommended their T20 Diesel cylindrical brush ride-
on outdoor scrubber. The machines has been proposed to support floor surface 
cleaning in the City precinct where there is heavy foot traffic from pedestrians on 
various surfaces. They use ecH20 technology (weblink to video explanation 
https://www.youtube.com/watch?v=JqlxIIPtFes) which is designed to clean without 
the use of detergents and reduce water consumption by up to 70%. This supports 
longer run times to operational requirements. It reduces the concerns of slip and fall 
where operated near the public walkways and a reduction the amount of water both 
used and disposed of. They also have a battery operated, quieter model (T17) which 
will require charging logistics to be considered. See attached brochures and 
specifications. 
 
The council operator using the street sweeper could easily be trained to use the 
cleaning unit once a month or so instead of the sweeping vehicle. The scrub and 
suck units are also able to sweep. They are probably required to be a heavier duty 
machine if they are to take over the intensive daily sweeping duties as well. The unit 
should probably have a cabin for the operator as this task will need to be carried out 
in the cold winter early mornings. 
 
The existing sweeper that is used for the pedestrian pavements in our Town Centre 
is heavily used with relatively high mileage and is due for replacement in the 2019-
2020 financial year. It cost Council $170K.  
 
This provides an opportunity to review the type of machine and cleaning regime used 
with potential to purchase a machine that both sweeps and scrubs and sucks. The 
results of the trial scrub and suck in November will also inform this decision. A tender 
may still be required for high pressure cleaning once a year to remove residues that 
build up in the matrix of the exposed aggregate. 
 

Attachments 
 
1View. Tennant  M20 
2View. Tennant T17  
 

https://www.youtube.com/watch?v=JqlxIIPtFes
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Item: 07 
 
Subject: COUNCIL'S GUIDELINES ON OUTDOOR FURNTURE 

Presented by: Strategy and Growth, Jeffery Sharp 
 

 
 
 

 

RECOMMENDATION 
 
That the TCMP Sub-committee note the existing guidelines in the Outdoor 
Dining Procedure document currently on the Outdoor Dining Application 
Council website.  
 

Discussion 
 
It was requested at the previous TCMP Sub-committee meeting that Council provides 
further information on guidelines on outdoor furniture for further discussion at the 
August 2018 meeting. 
 
Below are the relevant extracts from the existing guidelines in the Outdoor Dining 
Procedure document currently on the Outdoor Dining Application Council website: 
 
4.  Application Process 
4.2 Required Documentation 
Step 5. Colour photographs or brochures of all outdoor dining furniture and 
equipment to be placed on the Outdoor Dining Area: including tables, chairs, 
umbrellas, planters, speakers and barriers to be used to define the area of the 
proposed outdoor dining area. 
 
5. General Requirements 
5.4. Furniture  
The style, layout and orientation of furniture should be chosen according to the extent 
and shape of the available space and so as not to tempt patrons to move furniture 
beyond the boundaries of the approved area.  
Any activity, installation, furnishing or enclosure on footpaths must: 
 
• Be attractive and complementary of the streetscape; 
• Use quality furniture and equipment; 
• Use landscape elements, such as planter boxes designed in accord with any 

established landscape character and must be regularly maintained to 
Council’s satisfaction; 

• Use lighting where required, which does not adversely affect surrounding 
properties; and 

• Be kept in good order, repair and condition at all times. 
 
Furniture to be used shall be of a quality suitable for outdoor use and shall not 
present a safety hazard to users or passers-by.  There should be no potential 
hazards with sharp edges and moving parts.  The design must not contain parts that 
are likely to cause damage to the footpath.  
Umbrellas and heating devices are not permitted unless approved in writing by 
Council and included in the Outdoor Dining Approval.  Umbrellas must have a secure 
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locking mechanism and be securely fixed to withstand wind and they must be 
removed or closed in high wind conditions. The underside of umbrellas must be a 
minimum of 2.2 metres above the ground level with no protruding objects and may 
not protrude over the roadway. Umbrellas that are not permanent structures must be 
removed at the end of every trading day.  
 
Furniture should be secured if there is a risk of it moving in windy conditions or in 
other circumstances.  
 
Furniture must be stackable or foldable or portable or easily dismantled so that it can 
be removed and stored away at night and at other times when the Approval Holder 
authorised to use or occupy the footpath for outdoor dining purposes is closed for 
business.  
 
No part of the footpath may be used to store any removable item/s.  
Gas heaters, if installed, shall comply with the specifications outlined by the 
manufacturer.  Any gas heaters fixed to awnings or buildings must be installed by a 
registered plumber.  A Development Application may be required prior to any works 
taking place.  
 
Heating devices should turn off automatically if overturned to prevent injury to 
patrons and property. Heating devices must be removed from the footpath and 
appropriately stored when not in use.  
 
Ancillary objects, subject to Council approval, such as planters, shelters, barriers, 
dividers, umbrellas, etc. are to be used within the confines of the approved outdoor 
dining area. 
 
All outdoor dining applications are referred to the responsible Council landscape 
architect for approval, including the furniture items. On numerous occasions we have 
demanded an upgrade in quality, change in colour scheme and reduction or removal 
of advertising in regards to furniture items prior to approval. 
 
Individual expression and variety form an important part in creating vibrant 
streetscape. Private business should be allowed to choose their style of furniture to 
suit their type of eatery. Cohesion in the streetscape can be achieved along a street 
through public furniture items, pavement, lighting and a strong planting theme. 
 
In special precinct areas, such as Town Square and The Glasshouse Forecourt, 
further cohesion may be warranted by stipulating the most predominant outdoor 
furniture items, such as shade structures, whilst allowing tables and chairs to be 
themed to match the restaurant, with the proviso that high quality items are 
proposed. This is the previously agreed approach for the Town Square. 
 

Attachments 
 
Nil 
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Item: 08 
 
Subject: ADDITIONAL INFRASTRUCTURE FUNDING FOR ARTWALK 

Presented by: Strategy and Growth, Jeffery Sharp 
 

 
 
 

 

RECOMMENDATION 
 
That the Town Centre Master Plan Sub-Committee: 
1. Note the information the in the Additional Infrastructure Funding for 

ArtWalk Report. 
2. Consider allocating funding to support infrastructure for future ArtWalk 

events. 
 

Discussion 
 
The Cultural Steering Group have been discussing the opportunity to develop 
infrastructure to support digital projects across key building sites in the Port 
Macquarie CBD.  Primarily based on the success of ArtWalk, however having wider 
long term benefits for ongoing projections within the CBD. 
 
At the 1 August 2018 Cultural Steering Group meeting it was resolved; 
 

06 MONTHLY ARTWALK REPORT 

CONSENSUS: 
 
1. That the Cultural Steering Group note progress with the development of ArtWalk 

2019. 
2. An update on costing’s on appropriate projection equipment and projector 

housing to be presented at the September 2018 meeting 
3. A report to be presented at the next Town Centre Master Plan Sub-Committee in 

relation to additional funds for infrastructure. 
 
Port Macquarie-Hastings Council commissioned Esem Projects to provide advice on 
opportunities to enhance creative exhibition and placemaking activities within the 
Port Macquarie Town Centre. The focus was to identify locations and specifications 
for digital exhibition infrastructure such as digital projection to support creative 
activities. 
 
The advice received was developed in consultation with Council and informed by a 
site visit on Thursday 27 July 2017. Esem Projects advised on appropriate spaces 
and the constraints and opportunities that shape their use for creative activation 
purposes. 
 
The attached Draft Technical Specification report describes a number of sites and 
proposes one of a number of projection kits for each location. Each kit is a stand-
alone set of equipment which provides basic projection capacity. Further information 



AGENDA TOWN CENTRE MASTER PLAN SUB-COMMITTEE
 30/08/2018 

Item 08 

Page 30 

on sites and projection kits and costs is contained within this document.  This report 
is being updated for the Cultural Steering Group, however consideration of 
Infrastructure funding from the TCMP has been requested. 
 

Attachments 
 
1View. Draft ESEM Projects Technical Specification Report 
2View. Cultural Steering Group Monthly ArtWalk Report - 1 August 2018  
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