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Port Macquarie-Hastings Access Sub-Committee 
 

CHARTER 
 

 
 
 
1. AIMS  
 
 1.1 To provide advice and recommendations to Council on strengthening 

accessibility to all public areas and public buildings within the Port Macquarie-
Hastings LGA.  

 
 1.2 To develop projects that will improve physical access for people with a disability 

living in the Port Macquarie-Hastings LGA.  
 
1.3  To oversee the implementation and monitoring of projects designed to meet the 

Disability Discrimination Act requirements in the relevant Council planning 
documents: 

 Delivery Program; 

 Operational Plans; 

 PMHC Disability Discrimination Act Action Plan 2008 2018; and 

 Other relevant documents. 
 
1.4 To determine funding priorities for upgrades consistent with the ‘Guidelines for 

Prioritising Access Funding’  for PMHC Buildings and Facilities.  
      

 
2. SUB-COMMITTEE MEMBERSHIP  
 
 2.1 Sub-Committee members will comprise of: 

 Councillor (Chairperson)  

 Community Members (14 members) 

 Ex officio -  Place Making                         
                 - Infrastructure  

                          - Development & Environment 
 

2.2 Chairperson will be a nominated Councillor. 
 
2.3 The role of the chairperson shall be to: 

 Chair meetings; 

 Compile agenda in consultation with Council staff member; 

 Ensure meetings are properly convened; 

 Oversee activities of the committee; and 

 Keep the order of proceedings, as set by the agenda.  
 
In the absence of the chairperson, an alternate Councillor shall chair the 
meeting. 
 
 

2.4 Council’s Place Facilitator will be the Secretary for the meetings and will be 
responsible for: 

 Convening Committee meetings and provide written notice to all members at 
least 7 days prior to the scheduled meeting; 



 

 

 Document minutes and forward a copy to Committee members within 14 
days of the meeting; 

 Document the priorities for access works funding; 

 Maintain contact details of Committee members;  

 Provide support and resources to the Committee; and 

 Liaise with various areas of Council to bring access issues forward. 
 

2.5 Membership of the Sub-Committee will be open to any member of the 
community that has a disability, is a parent/carer of a person with a disability, has 
some professional experience or has a demonstrated interest in access issues.  

 
2.6 On an annual basis, all committee members will be requested to advise of their 

interest in remaining on the committee. Should there be any vacancies then 
membership will be open up to the community via a nomination process. 

 
2.7 Members who are absent from three meetings without an apology may have their 

membership suspended. 
 
 

3.      MEETINGS 
 
3.1 A minimum of six meetings will be held per annum.  
 
3.2 Topics for the agenda should be forwarded to the nominated Community 

Development  Officer no later than 14 days prior to the meeting date. 
 
3.3 Agenda and minutes from the previous meeting will be circulated to members at 

least 7 days prior to the meeting.  
 

All meetings of the Sub-Committee are public meetings. Members  of the  public and media 
can attend meetings as observers; however, they cannot speak at the meeting unless prior 
arrangements are made through the Sub-Committee Secretary. Presentations shall be 
limited to a maximum of 5 minutes. 
 
 
4. QUORUM 
  
 4.1 A quorum will consist of at least six members of the Sub-Committee. 

 
 

5.     VOTING  
 
5.1  Voting on recommendations are made by consensus and all decisions regarding 

the allocation of funding for works must be stated precisely for inclusion in the 
minutes.  

 
 

6.     COMMUNICATION  
        

6.1 Members of the Sub-Committee are not permitted to speak to the media as  
representatives of the Committee unless approved by the chairperson. 

 



 

 

        6.2 Where approval has been sought from the chairperson, views and opinions 
expressed are those of the Port Macquarie-Hastings Access Sub-Committee and 
not of Port Macquarie-Hastings Council. 

 
        6.3 When endorsement is required from Port Macquarie-Hastings Council approval 

must be sought through the formal process. 
 
 

7. PARENT COMMITTEE 
  
 7.1 Ordinary Council Meeting. 
 
 
8. CODE OF CONDUCT 

 
8.1 All members of the committee are to abide by Council’s Code of Conduct. 



 

 

Port Macquarie-Hastings Access Sub-Committee 
 

ATTENDANCE REGISTER 
 
 

Member 10/04/18 05/06/18 07/08/18 09/10/18 04/12/18 05/02/19 02/04/19 

Councillor Peter Alley 
(Chair) 

      

Ben Oultram       

Bruce Gibbs A  A    

Elizabeth Rose  A  A   

Helen Booby    A   

Ian Irwin       

Julie Haraksin       

Lyndel Bosman 
Lisa Sayers (alternate) 

- - - - - - - 

Mike Ipsen A      

Phil White A A A A  A A 

Sharon Beard A      

Lucilla Marshall 
PMHC Group Manager 
Community Development 

A  A A  A A 

Julie Priest 
PMHC Aged & Disability 
Officer 

      

 
Key:  =  Present       A  =  Absent With Apology      X  =  Absent Without Apology 
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Item: 01 

Subject: ACKNOWLEDGEMENT OF COUNTRY 

 
"I acknowledge that we are gathered on Birpai Land. I pay respect to the Birpai 
Elders both past and present. I also extend that respect to all other Aboriginal 
and Torres Strait Islander people present." 
 
 

Item: 02 

Subject: APOLOGIES 

 
RECOMMENDATION 

That the apologies received be accepted. 
 
 

Item: 03 

Subject: CONFIRMATION OF PREVIOUS MINUTES 

RECOMMENDATION 

That the Minutes of the Port Macquarie-Hastings Access Sub-Committee Meeting 
held on 2 April 2019 be confirmed. 

 



MINUTES 
Port Macquarie-Hastings Access Sub-Committee Meeting 

 02/04/2019 
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PRESENT 
 
Members:  

Councillor Peter Alley (Chair) 
Ben Oultram 
Bruce Gibbs 
Helen Booby 
Ian Irwin 
Mike Ipsen 
Sharon Beard 
Lucilla Marshall (PMHC Group Manager Community Development) 
Julie Priest (PMHC Aged & Disability Officer) 
 
Other Attendees: 

Graham Saunders (Observer) 
Barbi Radliffe (Observer) 
 
 
 

The meeting opened at 2.00pm 

 
 

01 ACKNOWLEDGEMENT OF COUNTRY 

The Acknowledgement of Country was delivered. 

 
 
 

02 APOLOGIES 

CONSENSUS 
 
That the apologies received from Elizabeth Rose, Julie Haraksin, Cheryl Dimmock and Phil 
White be accepted. 
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03 CONFIRMATION OF MINUTES  

CONSENSUS 

That the Minutes of the Port Macquarie-Hastings Access Sub-Committee Meeting held on 
5 February 2019 be confirmed. 
 
 

04 DISCLOSURES OF INTEREST 
 

Ian Irwin disclosed his non-pecuniary interest in Item 5, the reason being he owns a shop 
in Colonial Arcade and owns a dwelling in the Northpoint Apartments building. 
 
 

05 BUSINESS ARISING FROM PREVIOUS MINUTES 
 

 
 

05.01 ACCESS FRIENDLY PROJECT 

Thank you to Helen Booby, Ben Oultram, Bruce Gibbs, Ian Irwin and Julie Priest for 
undertaking a visit to the new Bunnings. The inside of the store was generally fine with 
wide aisles and an accessible toilet for patrons. The car park raised concerns. 

Discussion about next visit with Cr Alley put forward Settlers Inn and surrounds, Ian Irwin 
suggested Northpoint Apartments, Bruce Gibbs suggested Rotary Lodge at the Hospital 
could also be considered for a visit. 

Cr Alley read out the letter sent to Colonial Arcade requesting a compliant accessible toilet. 
No response has been received from the Strata Manager.  

CONSENSUS 

1. That Council’s Development Engineers investigate Bunnings omission with no 
tactiles anywhere at car park or at traffic lights, pedestrian crossing is unresolved 
and vehicles parking across the end of it, tripping hazard because of unfinished 
concrete at light pole and a falls hazard with kerb ramp steep drop off. Recommend 
wayfinding signage directing patrons to the accessible toilet. 

2. That the next Access visit be coordinated to review the refurbished Settlers Inn and 
surrounds and that Julie Priest contact Northpoint Apartments management to 
request an appointment for an access visit. 
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05.02 ACCESSIBLE UPDATES 

It is expected that the Council Report requesting $30k from the Footpath Programme 
budge twill be presented at the April Council meeting. This is to fund high priority kerb 
ramps as prioritised by the Access Committee. Pip Cox has audited Lake Road and a map 
was tabled showing there are five missing kerb ramps from the round-a-bout to the Private 
Hospital. 

The new accessible toilet at Comboyne War Memorial hall has been installed. 

New footpaths installed include the final 350m at The Parade, North Haven, 130m at 
Central Road Port Macquarie, 292m at Hill street Port Macquarie and 90m at Kendall Rd, 
Kew. Main Street upgrade works are continuing at High Street Wauchope. 

Guide Dogs have requested tactiles at the pedestrian refuge near Coles. Council has 
undertaken an onsite inspection and will install the tactiles soon. 

Guide Dogs have reported a problem at Wauchope Pool with vehicles parking across the 
kerb ramp. Pip Cox has investigated this and will be sign posting the entrance as a drop off 
area only. 

The new accessible car park space on Murray Street, Port Macquarie has been installed. 

 
 

05.03 ACCESSIBLE REVIEWS 

Nil 
 

05.04 CHANGING PLACES ADULT CHANGE TABLE 

Council has had to apply for an excavation permit from the Office of Environment & 
Heritage as the site is significant for early colonisation. Scheduled installation is for mid-
May, depending on permit being received. Launch planned for late June.  
 

05.05 ACCESS TO NOBBY'S BEACH 

Director Melissa Watkins has advised that the decision has been made to retain the stairs 
and interested parties have been advised. 
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05.06 ON EXHIBITION COUNCIL'S DELIVERY PROGRAM AND 
OPERATIONAL PLAN 

Cr Alley spoke about the draft Operational Plan. Committee members received a fact sheet 
about how to make a submission. The draft Plan includes an allocation of $107,700 for 
Disabled Accesses – Buildings/Recreation Facilities. 

CONSENSUS 

That Committee members can make a submission about the draft Delivery Program and 
Operational Plan, which closes 18 April 2019. 

 
 

05.07 DEMENTIA FRIENDLY PROGRAM 

Julie Priest advised that she presented at the Regional Experiences in Dementia 
Conference about the Four Seasons Programme. Recently six workshops were delivered 
with people living with memory loss and an animation created to be screened at the winter 
ArtWalk event. 
 

06 GENERAL BUSINESS 

 
 

06.01 DUNBOGAN ACCESSIBLE BUS SHELTER REQUEST 

Discussion about a request received from a Dunbogan resident for a wheelchair friendly 
bus stop on Camden Head Road near Scarborough Way. 

CONSENSUS 

That a compliant wheelchair accessible bus shelter (with an elevated concrete slab), be 
included in the priority list for the grant application for bus shelter infrastructure. 
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06.02 LETTER FROM PHYSICAL DISABILITY AUSTRALIA AND MLAK 

A letter from Physical Disability Australia was tabled. It demands that all MLAK toilets are 
unlocked during daylight hours or the MLAK locks removed permanently. Discussion 
ensued with general consensus that the Committee appreciates a toilet that is clean and 
useable and not discriminatory at all. Having locked MLAK toilets means it is clean and 
useable and not vandalised. For example the Glasshouse toilets are in the basement and 
since being MLAKed have not been vandalised. In principle can understand PDA, however 
on a practical level the scheme is working in Port Macquarie and this undermines the 
whole Australian + NZ scheme. That this is a decision not on a council level but Australia/ 
New Zealand. 
 
CONSENSUS 
 
That Lucilla Marshall will raise this issue at her meeting next week with regional Councils 
and provide feedback at the June Access Sub-Committee meeting. 
 

06.03 NSW BUSINESS CHAMBER WORKSHOP IN PORT MACQUARIE 

The NSW Business Chamber has an Inclusion Promotions Officer. 12 regional areas will 
host a workshop in the next year including Port Macquarie. More details and invitations will 
be provided once the dates are locked in. 
 

06.04 ACCESSIBLE PICNIC TABLES 

Discussion about a request for accessible picnic tables at McInherney Park. Opportunity at 
the new Kew playground for Access Committee to recommend an allocation of funding for 
accessible picnic setting. 
 
CONSENSUS 
 
That accessible picnic tables at McInherney Park be added to the list. That when the 
Committee recommends allocation of funding for 2019/20 that Kew accessible picnic 
setting be considered. 
 

06.05 MISSING FOOTPATH LINK AT SHERWOOD ROAD AND TULLOCH 
ROAD 

Cheryl Dimmock from Guide Dogs has identified a missing footpath link with her clients.  
Two large nursing homes are located on Sherwood Road. 
 
CONSENSUS 
 
That this footpath missing link be added to the footpath request list as a priority. 
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06.06 STINGRAY CREEK BRIDGE ACCESS REPORT 

CONSENSUS 

That the Access Consultant’s report about Stingray Creek Bridge be tabled to the 
Committee for review when it becomes publicly available. 

 
 

06.07 BOLD STREET CROSSING AT LAURIETON 

Discussion about the planned Bold Street Crossing. This is scheduled for installation in 
June with detailed design completed. Affected businesses and residents have been 
advised and onsite face to face meetings held. The crossing location is grant funded and 
identified within site constraints.  An idea to move it closer to the pharmacy is not an option. 
 
 
 

The meeting closed at 3.40pm. 
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Item: 04 

Subject: DISCLOSURES OF INTEREST 

 

RECOMMENDATION 
 
That Disclosures of Interest be presented 
 

DISCLOSURE OF INTEREST DECLARATION 
 
 
Name of Meeting: ……………………………………………………………………….. 
 
Meeting Date: ……………………………………………………………………….. 
 
Item Number: ……………………………………………………………………….. 
 
Subject:  ……………………………………………………………………….. 
  …………………………………………………….……………...….. 
 
 
I, ..................................................................................... declare the following interest: 
 
 

 Pecuniary: 
 Take no part in the consideration and voting and be out of sight of the 

meeting. 
 
 

 Non-Pecuniary - Significant Interest: 
 Take no part in the consideration and voting and be out of sight of the 

meeting. 
 

 Non-Pecuniary - Less than Significant Interest: 
 May participate in consideration and voting. 
 
 
For the reason that:  .................................................................................................... 
 
....................................................................................................................................... 
 
Name:  ……………………………………………………. 
 
Signed:  .........................................................................  Date:  .................................. 
 
 
(Further explanation is provided on the next page) 
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Further Explanation 
(Local Government Act and Code of Conduct) 

 
A conflict of interest exists where a reasonable and informed person would perceive that a Council 
official could be influenced by a private interest when carrying out their public duty. Interests can 
be of two types: pecuniary or non-pecuniary. 
 
All interests, whether pecuniary or non-pecuniary are required to be fully disclosed and in writing. 
 

Pecuniary Interest 
 
A pecuniary interest is an interest that a Council official has in a matter because of a reasonable 
likelihood or expectation of appreciable financial gain or loss to the Council official. (section 442) 
 
A Council official will also be taken to have a pecuniary interest in a matter if that Council official’s 
spouse or de facto partner or a relative of the Council official or a partner or employer of the 
Council official, or a company or other body of which the Council official, or a nominee, partner or 
employer of the Council official is a member, has a pecuniary interest in the matter. (section 443) 
 
The Council official must not take part in the consideration or voting on the matter and leave and 
be out of sight of the meeting.  The Council official must not be present at, or  in sight of, the 
meeting of the Council at any time during which the matter is being considered or discussed, or at 
any time during which the council is voting on any question in relation to the matter.  (section 451) 
 

Non-Pecuniary 
 
A non-pecuniary interest is an interest that is private or personal that the Council official has that 
does not amount to a pecuniary interest as defined in the Act.  
 
Non-pecuniary interests commonly arise out of family, or personal relationships, or involvement in 
sporting, social or other cultural groups and associations and may include an interest of a financial 
nature. 
 
The political views of a Councillor do not constitute a private interest. 
 
The management of a non-pecuniary interest will depend on whether or not it is significant. 
 

Non Pecuniary – Significant Interest 
As a general rule, a non-pecuniary conflict of interest will be significant where a matter does not 
raise a pecuniary interest, but it involves: 

(a) A relationship between a Council official and another person that is particularly close, for 
example, parent, grandparent, brother, sister, uncle, aunt, nephew, niece, lineal 
descendant or adopted child of the Council official or of the Council official’s spouse, 
current or former spouse or partner, de facto or other person living in the same household. 

(b) Other relationships that are particularly close, such as friendships and business 
relationships. Closeness is defined by the nature of the friendship or business 
relationship, the frequency of contact and the duration of the friendship or relationship. 

(c) An affiliation between a Council official an organisation, sporting body, club, corporation or 
association that is particularly strong. 

 
If a Council official declares a non-pecuniary significant interest it must be managed in one of two 
ways: 

1. Remove the source of the conflict, by relinquishing or divesting the interest that creates 
the conflict, or reallocating the conflicting duties to another Council official. 

2. Have no involvement in the matter, by taking no part in the consideration or voting on the 
matter and leave and be out of sight of the meeting, as if the provisions in section 451(2) 
apply. 

 

Non Pecuniary – Less than Significant Interest 
If a Council official has declared a non-pecuniary less than significant interest and it does not 
require further action, they must provide an explanation of why they consider that the conflict does 
not require further action in the circumstances.  
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SPECIAL DISCLOSURE OF PECUNIARY INTEREST DECLARATION 
 
 
By 
[insert full name of councillor] 

 

 
In the matter of 
[insert name of environmental 
planning instrument] 

 

 
Which is to be considered 
at a meeting of the 
[insert name of meeting] 

 

 
Held on 
[insert date of meeting] 

 

 
PECUNIARY INTEREST 
 
 
Address of land in which councillor or an  
associated person, company or body has a 
proprietary interest (the identified land)i 

 

 
Relationship of identified land to councillor 
[Tick or cross one box.] 

 
 Councillor has interest in the land (e.g. is 

owner or has other interest arising out of a 
mortgage, lease trust, option or contract, or 
otherwise). 
 

 Associated person of councillor has 
interest in the land. 
 

 Associated company or body of councillor 
has interest in the land. 

 
MATTER GIVING RISE TO PECUNIARY INTEREST 
 
 
Nature of land that is subject to a change 
in zone/planning control by proposed 
LEP (the subject land iii 
[Tick or cross one box] 

 
 The identified land. 

 
 Land that adjoins or is adjacent to or is in 

proximity to the identified land. 
Current zone/planning control  
[Insert name of current planning instrument 
and identify relevant zone/planning control 
applying to the subject land] 

 

Proposed change of zone/planning control 
[Insert name of proposed LEP and identify 
proposed change of zone/planning control 
applying to the subject land] 

 

Effect of proposed change of zone/planning 
control on councillor 
[Tick or cross one box] 

 
 Appreciable financial gain. 

 
 Appreciable financial loss. 

 
 
 

Councillor’s Name:  ………………………………………… 
 

Councillor’s Signature:  ……………………………….   Date:  ……………….. 
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Important Information 
 
This information is being collected for the purpose of making a special disclosure of 
pecuniary interests under sections 451 (4) and (5) of the Local Government Act 
1993.  You must not make a special disclosure that you know or ought reasonably to 
know is false or misleading in a material particular.  Complaints made about 
contraventions of these requirements may be referred by the Director-General to the 
Local Government Pecuniary Interest and Disciplinary Tribunal. 
 
This form must be completed by you before the commencement of the council or 
council committee meeting in respect of which the special disclosure is being made.   
The completed form must be tabled at the meeting.  Everyone is entitled to inspect it.  
The special disclosure must be recorded in the minutes of the meeting. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
i.   Section 443 (1) of the Local Government Act 1993 provides that you may have a pecuniary interest in a matter 
because of the pecuniary interest of your spouse or your de facto partner or your relativeiv or because your business 
partner or employer has a pecuniary interest. You may also have a pecuniary interest in a matter because you, your 
nominee, your business partner or your employer is a member of a company or other body that has a pecuniary 
interest in the matter. 
ii.  Section 442 of the Local Government Act 1993 provides that a pecuniary interest is an interest that a person has 
in a matter because of a reasonable likelihood or expectation of appreciable financial gain or loss to the person. A 
person does not have a pecuniary interest in a matter if the interest is so remote or insignificant that it could not 
reasonably be regarded as likely to influence any decision the person might make in relation to the matter or if the 
interest is of a kind specified in section 448 of that Act (for example, an interest as an elector or as a ratepayer or 
person liable to pay a charge). 
iii.   A pecuniary interest may arise by way of a change of permissible use of land adjoining, adjacent to or in 
proximity to land in which a councillor or a person, company or body referred to in section 443 (1) (b) or (c) of the 
Local Government Act 1993 has a proprietary interest.. 
iv.   Relative is defined by the Local Government Act 1993 as meaning your, your spouse’s or your de facto partner’s 
parent, grandparent, brother, sister, uncle, aunt, nephew, niece, lineal descendant or adopted child and the spouse or 
de facto partner of any of those persons. 
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Item: 05 

Subject: BUSINESS ARISING FROM PREVIOUS MINUTES 

 
 

 

 
 

Item: 5.01  2 April  2019 

Subject: Access Friendly Project 

Action Required:  Committee to provide an update about the access visit 
to Settlers Inn and the new round-a-bout.  

 Discuss venues for next visit and when this will be 
scheduled. 

 Update about Northpoint Apartments. 

 Discuss at June meeting. 

Item: 5.02  2 April  2019 

Subject: Access Requests 

Action Required: 1. Accessible updates  

 Update about the Council Report for a $30k  kerb 
ramp budget proposal. 

 Update about the missing tactiles near Coles at 
Innes Lake (Guide Dogs request). 

 Update about the Wauchope Pool on street 
parking and drop-off area. (Guide Dogs request). 

 Bold Street Pedestrian Crossing location is being 
reviewed, feasibility is subject to safety, site and 
budget constraints. 

 Accessible picnic tables - offer from West Rotary 
Club of Port Macquarie. 

 Update about Westport Park foliage overhanging 
footpath (Phil White) 

 
2. Access Reviews 

Update about any DA reviews. 
 
3.  Accessible Parking Project 

Update about the field excursion to Laurieton, to map 
the car parking spots. 

 
4. Changing Places Adult Change Table 

Update about the State Govt My Community Grant 
application for a Wauchope ‘Boundless’ facility, led by 
ACES. 

 
5. Invitation to ArtWalk event 

The Access Committee are invited to meet at 6pm 
Thursday 18 July in front of the Historic Courthouse 
for a 1 hour tour of the outdoor exhibitions, including a 
viewing of the Dementia Friendly artwork being 
screened on a CBD building. 

  Discuss at June meeting. 
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Item: 06 
 
Subject: CHARLIE UPTIN WALK ACCESSIBLE DESIGN 

Presented by: Strategy and Growth, Holly McBride 
 

 
 
 

 

RECOMMENDATION 
 
That the Access Committee: 
1. Note the presentation by Mr Craig Luff, PMHC Landscape Architect; and 
2. Make a recommendation about the priority and endorsement of funding 

of the accessible design elements from the Disability Inclusion Action 
Plan Budget. 

 

Discussion 
 
Mr Craig Luff, PMHC Landscape Architect, will present the proposed accessible 
design elements of the Charlie Uptin Coastal Walk Upgrade. 
 

Attachments 
 
Nil 
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Item: 07 
 
Subject: PMHC BUILDINGS AND FACILITIES ACCESS PRIORITIES FOR 

2019/2020 

Presented by: Strategy and Growth, Holly McBride 
 

 
 
 

 

RECOMMENDATION 
 
That the Access Committee: 
1. Review the PMHC Buildings and Facilities Access Priorities document; 

and 
2. Prioritise accessible projects for 2019/2020 and recommend a budget 

allocation from the Disability Inclusion Action Plan Budget. 
 

Discussion 
 
Since 2012 the Access Sub-Committee have been reviewing the document and 
prioritising and endorsing access projects. It is pleasing to see the number of projects 
already completed through-out the Local Government Area. It is time for the annual 
access review to enable delivery for 2019/20. 
 

Attachments 
 
1View. PMHC Buildings and Facilities Access Priorities   
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