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Port Macquarie-Hastings Access Sub-Committee 
 

CHARTER 
 

 
 
 
1. AIMS  
 
 1.1 To provide advice and recommendations to Council on strengthening 

accessibility to all public areas and public buildings within the Port Macquarie-
Hastings LGA.  

 
 1.2 To develop projects that will improve physical access for people with a disability 

living in the Port Macquarie-Hastings LGA.  
 
1.3  To oversee the implementation and monitoring of projects designed to meet the 

Disability Discrimination Act requirements in the relevant Council planning 
documents: 

 Delivery Program; 

 Operational Plans; 

 PMHC Disability Discrimination Act Action Plan 2008 2018; and 

 Other relevant documents. 
 
1.4 To determine funding priorities for upgrades consistent with the ‘Guidelines for 

Prioritising Access Funding’  for PMHC Buildings and Facilities.  
      

 
2. SUB-COMMITTEE MEMBERSHIP  
 
 2.1 Sub-Committee members will comprise of: 

 Councillor (Chairperson)  

 Community Members (14 members) 

 Ex officio - Community Engagement staff  
 - Infrastructure  

   - Development & Environment 
 

2.2 Chairperson will be a nominated Councillor. 
 
2.3 The role of the chairperson shall be to: 

 Chair meetings; 

 Compile agenda in consultation with Council staff member; 

 Ensure meetings are properly convened; 

 Oversee activities of the committee; and 

 Keep the order of proceedings, as set by the agenda.  
 
In the absence of the chairperson, an alternate Councillor shall chair the 
meeting. 
 
 

2.4 Council’s Place Facilitator will be the Secretary for the meetings and will be 
responsible for: 

 Convening Committee meetings and provide written notice to all members at 
least 7 days prior to the scheduled meeting; 



 

 

 Document minutes and forward a copy to Committee members within 14 
days of the meeting; 

 Document the priorities for access works funding; 

 Maintain contact details of Committee members;  

 Provide support and resources to the Committee; and 

 Liaise with various areas of Council to bring access issues forward. 
 

2.5 Membership of the Sub-Committee will be open to any member of the 
community that has a disability, is a parent/carer of a person with a disability, has 
some professional experience or has a demonstrated interest in access issues.  

 
2.6 On an annual basis, all committee members will be requested to advise of their 

interest in remaining on the committee. Should there be any vacancies then 
membership will be open up to the community via a nomination process. 

 
2.7 Members who are absent from three meetings without an apology may have their 

membership suspended. 
 
 

3.      MEETINGS 
 
3.1 A minimum of six meetings will be held per annum.  
 
3.2 Topics for the agenda should be forwarded to the nominated Community 

Development  Officer no later than 14 days prior to the meeting date. 
 
3.3 Agenda and minutes from the previous meeting will be circulated to members at 

least 7 days prior to the meeting.  
 

All meetings of the Sub-Committee are public meetings. Members  of the  public and media 
can attend meetings as observers; however, they cannot speak at the meeting unless prior 
arrangements are made through the Sub-Committee Secretary. Presentations shall be 
limited to a maximum of 5 minutes. 
 
 
4. QUORUM 
  
 4.1 A quorum will consist of at least six members of the Sub-Committee. 

 
 

5.     VOTING  
 
5.1  Voting on recommendations are made by consensus and all decisions regarding 

the allocation of funding for works must be stated precisely for inclusion in the 
minutes.  

 
 

6.     COMMUNICATION  
        

6.1 Members of the Sub-Committee are not permitted to speak to the media as  
representatives of the Committee unless approved by the chairperson. 

 



 

 

        6.2 Where approval has been sought from the chairperson, views and opinions 
expressed are those of the Port Macquarie-Hastings Access Sub-Committee and 
not of Port Macquarie-Hastings Council. 

 
        6.3 When endorsement is required from Port Macquarie-Hastings Council approval 

must be sought through the formal process. 
 
 

7. PARENT COMMITTEE 
  
 7.1 Ordinary Council Meeting. 
 
 
8. CODE OF CONDUCT 

 
8.1 All members of the committee are to abide by Council’s Code of Conduct. 



 

 

Port Macquarie-Hastings Access Sub-Committee 
 

ATTENDANCE REGISTER 
 
 

Member 04/12/18 05/02/19 02/04/19 04/06/19 06/08/19 01/10/19 04/02/20 

Councillor Peter Alley 
(Chair) 

      X 

Ben Oultram       

Bruce Gibbs      A  

Elizabeth Rose    X A A X 

Helen Booby    A    

Ian Irwin      A 

Julie Haraksin      A 

Lyndel Bosman 
Lisa Sayers (alternate) 

- - - A A  X 

Mike Ipsen    A A X  

Phil White  A A A A A X 

Sharon Beard       A 

Lucilla Marshall 
PMHC Group Manager 
Community Engagement 

 A A A  A A 

Julie Priest 
Sandra Wallace 
PMHC Community 
Participation Manager 

       
 

 
Key:  =  Present       A  =  Absent With Apology      X  =  Absent Without Apology 
 
 
 

Meeting Dates for 2020 
 

4/02/2020 Function Room 2:00pm 

7/04/2020 Function Room 2:00pm 

2/06/2020 Function Room 2:00pm 

4/08/2020 Function Room 2:00pm 

6/10/2020 Function Room 2:00pm 

1/12/2020 Function Room 2:00pm 
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Item: 01 

Subject: ACKNOWLEDGEMENT OF COUNTRY 

 
"I acknowledge that we are gathered on Birpai Land. I pay respect to the Birpai 
Elders both past and present. I also extend that respect to all other Aboriginal 
and Torres Strait Islander people present." 
 
 

Item: 02 

Subject: APOLOGIES 

 
RECOMMENDATION 

That the apologies received be accepted. 
 
 

Item: 03 

Subject: CONFIRMATION OF PREVIOUS MINUTES 

RECOMMENDATION 

That the Minutes of the Port Macquarie-Hastings Access Sub-Committee Meeting 
held on 4 February 2020 be confirmed. 



MINUTES 
Port Macquarie-Hastings Access Sub-Committee Meeting 

 04/02/2020 
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PRESENT 
 
Members:  

Ben Oultram 
Bruce Gibbs 
Helen Booby 
Mike Ipsen 
Ian Irwin 
Julie Haraksin 
 
 
Other Attendees: 

Sandra Wallace Community Participation Manager 
Carl Bennett GIS Team Leader 
Sunni Boulton GIS Specialist 

Anthony Mahr (Observer) 
 
 
 

The meeting opened at 2:00pm. 

 
 

01 ACKNOWLEDGEMENT OF COUNTRY 

The Acknowledgement of Country was delivered. 
 
 

02 APOLOGIES 

CONSENSUS: 
1. That the apologies received from for Lucilla Marshall, Pip Cox and Sharon Beard be 
accepted.  
2. The Committee noted that Cr Peter Alley was not advised of the meeting therefore did 
not attend. 

 
 



MINUTES 
Port Macquarie-Hastings Access Sub-Committee Meeting 

 04/02/2020 
 

 
 

 
Port Macquarie-Hastings Council Page 9  

03 CONFIRMATION OF MINUTES  

CONSENSUS: 

That the Minutes of the Port Macquarie-Hastings Access Sub-Committee Meeting held on 
1 October 2019 be confirmed. 
 
 

04 DISCLOSURES OF INTEREST 
 

There were no disclosures of interest presented. 
 
 

05 BUSINESS ARISING FROM PREVIOUS MINUTES 

5.01 Access Friendly Project 
Due to current vacancies in Council’s structure, the audit of the Camden Haven Anglican 
Church and the Lakewood Shopping Centre will be deferred until the Inclusion Team 
Leader role is filled in the coming months. 
 
5.02.01 Accessible Updates 
Carl Bennett presented an embossed 3-D map of the Library precinct for feedback from the 
Committee. A general discussion followed on pedestrian refuges, and accessibility issues 
across the LGA. 
 
Council advised that the non-compliant accessible car park on Cameron Street, Wauchope 
has been decommissioned due to ongoing safety concerns. New accessible car parks 
have been constructed on High Street as part of the Main Street upgrade works. 
 
A request has been made for an accessible carpark in a Council-owned carpark located 
midway between Hollingworth St and Gore St. Council advised that: 

 the existing pavement quality is poor;  

 there is no line marking in the carpark; 

 Council would likely need to resurface an area for the pavement markings and 
funding would be required for this from the DIAP budget; 

 there are no plans for carpark pavement upgrade in the future 

 manoeuvrability is a concern and there is an existing accessible carpark 80m from 
the requested location on Gore Street and other accessible car parks in the 
Growers Market carpark, 150m from the requested location. 

 
A request has been made for an accessible car park at Tacking Point Surf Club. The 
Committee discussed options for the carpark’s location and a recommendation was made. 
Following the meeting, it was found that not all relevant information was put before the 
Committee and so this is provided as an attachment to these minutes for consideration at 
the next meeting.   
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CONSENSUS: 
 
1. That Council liaise directly with Lyndel Bosman and the Guide Dogs Assn to 

determine future development of the embossed map. 
2. That the Access Committee request the installation of tactiles outside the main 

entrance to the Port Macquarie-Hastings Council main office at 17 Burrawan Street.  
3. That the Access Committee request a review of the following pedestrian refuges 

considering width for mobility scooters and presence of tactiles: 
a) Lake Road (near Private Hospital) 
b) Coles @ Lake Innes 
c) Near Finnians on Gordon Street (the width does not allow for a mobility scooter 

to fit within the refuge area) 
4. That the Access Committee request a review of the timing or commitment to the 

installation of kerb ramps at the following locations: 
a) Cnr of Hill St & Lake Road and  
b) Cnr of Lake Rd & Chapman St 

5. That the Access Committee request Council to review the compliance of the Schools 
to Schools pathway (for slope) near St Albans Way, Laurieton. 

6. That Council’s report regarding pedestrian safety on Swift Street be held over to the 
next meeting to enable Pip Cox to present findings. 

7. That the disability car parking map be updated to take into account the addition of 
new accessible carparks in High St, Wauchope and the removal of one car park in 
Cameron St, Wauchope. 

8. That Council provide the Access Committee with the reasons for the request by the 
resident for a disability carpark in the carpark located off Gordon Street.  

9. That a recommendation for the location and priority for an Accessible carpark at 
Tacking Point Surf Club be held over to the April 2020 meeting. 

 
05.02.02 Accessible Parking Project 
Thank you to Carl Bennet and Sunni Boulton (GIS specialists within Council’s Digital 
Technology Team) who presented a beta version of a Disability Parking Map and sought 
feedback from the Access Committee as to the direction to take with the Map. 
 
The City of Sydney website https://www.cityofsydney.nsw.gov.au/explore/getting-
around/accessibility/accessibility-map was also demonstrated as a potential model to 
follow. 
 
 
CONSENSUS: 
 
1. The Committee agreed that in the first instance they would like to see: 

a) All disability carparks to be shown but with different symbols if the parks are 
rear-to-kerb or standard 

b) Different symbols to show whether the parks were private or public 
c) Where possible a photo of the carpark to be displayed 

2. Council to provide the Access Committee with a listing of all the fields captured and 
the Access Committee to recommend which fields they would like to see displayed 
on the map. 

3. Once the display fields are determined, Council to provide Access Committee with 
any gaps in the data and request Access Committee to complete data. Carl to 
investigate whether the Access Committee might have access to the “app” that was 
used in the initial data gathering phase to update missing data. 

https://www.cityofsydney.nsw.gov.au/explore/getting-around/accessibility/accessibility-map
https://www.cityofsydney.nsw.gov.au/explore/getting-around/accessibility/accessibility-map
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4. Once data is complete, make live the map on Council’s website and seek 
input/feedback from the public about the Map and any future enhancements (e.g. 
accessible toilets, kerb ramps). 

 
5.02.04 Tradies’ Guide to good access 
 
CONSENUS: 
 
That Cr Peter Alley provide an update to the Committee at the April meeting regarding the 
outcomes from the Local Government NSW Annual Conference. 
 
05.02.06 Planning for International Day of People with Disability 
An update on the International Day of People with Disability was provided at the meeting. 
Council joined with Aces Foundation & NewIDAFE & Essential Energy staff in a game of 
Finska on Thursday 5 December at McInherney Park. It was a well-attended and very 
happy event. The trophy (donated by the Access Committee) was much admired … and 
then stolen/hidden more than a few times during the event!  
 
05.02.07 Brisbane City Council Initiative 
 
CONSENSUS: 
 
That exploration of the Queensland initiative to discount developer fees when building 
accessible universal design homes be held over to the April 2020 meeting and to be led by 
Cr Peter Alley. 
 
 

06 GENERAL BUSINESS 

 
 

06.01 VISIT TO AIRPORT TO CREATE AN ACCESS MAP 

Peter Allen, the Airport Manager, invites a contingent of the Access Committee to tour the 
upgraded airport and help create an access map. 
 
 
CONSENSUS: 
 
That a meeting be arranged with Peter Allen (Airport Business Manager) and Ian Irwin, 
Julie Haraksin, Bruce Gibbs and Ben Oultram from the Access Committee after Mid-March 
2020 to tour the Port Macquarie Airport. 
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06.02 PROJECT UPDATES 

Updates were provided on the Charlie Uptin Walk Upgrade, which is now complete and 
includes a wheelchair-friendly viewing platform and the Kew Playground Upgrade (which 
includes a wheelchair-accessible picnic table).  
 
Revisions to the Wauchope Bundaleer Development Application were presented to the 
Committee: 
 
The DA changes include: 

 New accessible unisex WC added to entry foyer zone. 
 Bathtubs on each level shown for clarification. 

 Adjoining doors to link rooms added to all houses. 

 Rooftop: Raised portion of building parapet (below height line) and added planting 
to surround and screen off the rooftop plant deck. 

 Added second pedestrian access to western boundary. 

 New pedestrian crossing and footpath access to local public transport, 
supermarket, tavern, café etc. 

 Added site locality plan to show pedestrian travel access and local points of 
interest. 

 Unisex accessible toilets shown on each level for clarification. 

 Reconfigured houses 8, 10, 12 & 13 to address Council’s concerns regarding 
privacy and noise impact. 

 Elevations & Sections updated to suit the changes above. 

 Accessible ramp into the Hydrotherapy pool added to plan. 
 
 
CONSENSUS: 
 
1. The Access Committee request that Council provide a sign indicating accessible 

toilets at the new Kew Playground.  
2. That Council provide the Committee with an update on revisions to the Development 

Application for the Entertainment Facility (on Park Street) at the next meeting. 
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06.03 SHORT STREET TOILETS 

Julie Haraskin provided positive feedback from a visitor regarding the Short Street 
“Changing Places” facilities and also paid a compliment to Council staff regarding a recent 
repair to an issue at the change facility.  
 
Discussion followed on the 10-minute timer that is in place with the accessible toilets at 
Short Street, which may not be long enough for people living with disability. 
 
 
CONSENSUS: 
 
The Access Committee requested Council investigate options for those with an MLAK Key 
to be able to override the timer and extend the time at the Short St facilities. 
 
 

06.04 BILLABONG ZOO 

Helen Booby highlighted the improvements that have been made to the Billabong Zoo 
since the Access Committee’s access audit. Further renovations are going to be taking 
place in the near future. 
 
 
CONSENUS: 
 
That following renovations at the Billabong Zoo, the Access Committee add this venue 
(along with the newly-opened Sovereign Place Shopping Centre) to the Access Friendly 
Audit visit schedule. 
 
 

06.05 BEACH MATS 

Bruce Gibbs highlighted that Beach Mats have recently been introduced in Coffs Harbour 
and Bondi Beach. Although considered not suitable when investigated earlier, it was felt 
that the suitability of Beach Mats might be re-investigated, particularly in light of recent 
updates to Flynns Beach (with the accessible ramp). 
 
 
CONSENSUS: 

The Access Committee requested that Council look at how Beach Mats are being used at 
other Councils and reinvestigate whether appropriate for Port Macquarie beaches. 
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06.06 ACCESSIBILITY TO TACKING POINT LIGHTHOUSE 

Council has been approached by Neil Black of Sunrise Rotary requesting to present to the 
Access Committee regarding a potential project to increase accessibility to the Tacking 
Point Lighthouse. 
 
 
CONSENUS: 
 
The Access Committee requested Council to invite Neil Black to present at a future 
Committee meeting. 
 
 

06.07 STINGRAY CREEK BRIDGE AND OPEN PROJECTS 

An update was requested of progress against the investigation into the accessibility of 
Stingray Creek Bridge. 
 
Discussion followed about the need for an “Open Items” list to be created to ensure that the 
status of Open Items be reviewed at each meeting.  
 
 
CONSENUS: 
 
1. The Access Committee requested Council to provide an update as to the status of 

Stingray Creek Bridge. 
2. That an “Open Items” List be created and presented as an Agenda Item at future 

Committee Meetings. 
 
 

06.08 HAVE YOUR SAY ON DISABILITY INCLUSION 

Council advised that the State Government is reviewing the Disability Inclusion Act 2014 
and is seeking input from people with disability, carers, service providers, peak bodies, 
government agencies and local Councils. 
 
 
CONSENUS: 
 
That Council provide the Access Committee with the link to the website address in the 
minutes of this meeting to enable Committee members to provide feedback. 
 
Link is www.dcj.nsw.gov.au/dia-review 
 
 

http://www.dcj.nsw.gov.au/dia-review
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06.09 ADDITION OF NEW MEMBERS TO THE ACCESS COMMITTEE 

Council was asked about the process for new members to be admitted to the Access 
Committee, which has been an open issue for an extended period.  

Council apologised for the delay but indicated that this process is currently being reviewed 
for a number of Sub-Committees. Following this review, the new process will become clear. 
It is hoped that this will be in the next few months. 
 
 
 

The meeting closed at 4:00pm. 
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Item: 04 

Subject: DISCLOSURES OF INTEREST 

 

RECOMMENDATION 
 
That Disclosures of Interest be presented 
 

DISCLOSURE OF INTEREST DECLARATION 
 

 
Name of Meeting: 
 

 
Meeting Date: 
 

 
Item Number: 
 

 
Subject: 
 

 
I, the undersigned, hereby declare the following interest: 
 
 Pecuniary: 

 Take no part in the consideration and voting and be out of sight of the 
meeting. 

 
 Non-Pecuniary – Significant Interest: 

 Take no part in the consideration and voting and be out of sight of the 
meeting. 

 
 Non-Pecuniary – Less than Significant Interest: 

 May participate in consideration and voting. 
 

 
For the reason that:   
 
 
 
 

 
Name: 
 
Signed: 
 

 
Date: 

 
Please submit to the Governance Support Officer at the Council Meeting. 
 
(Refer to next page and the Code of Conduct)  
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Pecuniary Interest 
 
4.1 A pecuniary interest is an interest that you have in a matter because of a reasonable likelihood or expectation of appreciable 

financial gain or loss to you or a person referred to in clause 4.3. 
4.2 You will not have a pecuniary interest in a matter if the interest is so remote or insignificant that it could not reasonably be 

regarded as likely to influence any decision you might make in relation to the matter, or if the interest is of a kind specified in 
clause 4.6. 

4.3 For the purposes of this Part, you will have a pecuniary interest in a matter if the pecuniary interest is: 
(a) your interest, or 
(b) the interest of your spouse or de facto partner, your relative, or your partner or employer, or 
(c) a company or other body of which you, or your nominee, partner or employer, is a shareholder or member. 

4.4 For the purposes of clause 4.3: 
(a) Your “relative” is any of the following: 

i) your parent, grandparent, brother, sister, uncle, aunt, nephew, niece, lineal descendant or adopted child  
ii) your spouse’s or de facto partner’s parent, grandparent, brother, sister, uncle, aunt, nephew, niece, lineal descendant or 

adopted child 
iii) the spouse or de facto partner of a person referred to in paragraphs (i) and (i) 

(b) “de facto partner” has the same meaning as defined in section 21C of the Interpretation Act 1987. 
4.5 You will not have a pecuniary interest in relation to a person referred to in subclauses 4.3(b) or (c) 

(a) if you are unaware of the relevant pecuniary interest of your spouse, de facto partner, relative, partner, employer or company or 
other body, or 

(b) just because the person is a member of, or is employed by, a council or a statutory body, or is employed by the Crown, or 
(c) just because the person is a member of, or a delegate of a council to, a company or other body that has a pecuniary interest in 

the matter, so long as the person has no beneficial interest in any shares of the company or body. 
 

Non-Pecuniary 
 

5.1 Non-pecuniary interests are private or personal interests a council official has that do not amount to a pecuniary interest as 
defined in clause 4.1 of this code. These commonly arise out of family or personal relationships, or out of involvement in 
sporting, social, religious or other cultural groups and associations, and may include an interest of a financial nature. 

5.2 A non-pecuniary conflict of interest exists where a reasonable and informed person would perceive that you could be 
influenced by a private interest when carrying out your official functions in relation to a matter. 

5.3 The personal or political views of a council official do not constitute a private interest for the purposes of clause 5.2. 

5.4 Non-pecuniary conflicts of interest must be identified and appropriately managed to uphold community confidence in the 
probity of council decision-making. The onus is on you to identify any non-pecuniary conflict of interest you may have in 
matters that you deal with, to disclose the interest fully and in writing, and to take appropriate action to manage the conflict 
in accordance with this code. 

5.5 When considering whether or not you have a non-pecuniary conflict of interest in a matter you are dealing with, it is always 
important to think about how others would view your situation. 

Managing non-pecuniary conflicts of interest 

5.6 Where you have a non-pecuniary conflict of interest in a matter for the purposes of clause 5.2, you must disclose the relevant 
private interest you have in relation to the matter fully and in writing as soon as practicable after becoming aware of the non-
pecuniary conflict of interest and on each occasion on which the non-pecuniary conflict of interest arises in relation to the 
matter. In the case of members of council staff other than the general manager, such a disclosure is to be made to the staff 
member’s manager. In the case of the general manager, such a disclosure is to be made to the mayor. 

5.7 If a disclosure is made at a council or committee meeting, both the disclosure and the nature of the interest must be 
recorded in the minutes on each occasion on which the non-pecuniary conflict of interest arises. This disclosure constitutes 
disclosure in writing for the purposes of clause 5.6. 

5.8 How you manage a non-pecuniary conflict of interest will depend on whether or not it is significant.  

5.9 As a general rule, a non-pecuniary conflict of interest will be significant where it does not involve a pecuniary interest for the 
purposes of clause 4.1, but it involves: 
a) a relationship between a council official and another person who is affected by a decision or a matter under 

consideration that is particularly close, such as a current or former spouse or de facto partner, a relative for the 
purposes of clause 4.4 or another person from the council official’s extended family that the council official has a close 
personal relationship with, or another person living in the same household  

b) other relationships with persons who are affected by a decision or a matter under consideration that are particularly close, such 
as friendships and business relationships. Closeness is defined by the nature of the friendship or business relationship, the 
frequency of contact and the duration of the friendship or relationship. 

c) an affiliation between the council official and an organisation (such as a sporting body, club, religious, cultural or charitable 
organisation, corporation or association) that is affected by a decision or a matter under consideration that is particularly strong. 
The strength of a council official’s affiliation with an organisation is to be determined by the extent to which they actively 
participate in the management, administration or other activities of the organisation. 

d) membership, as the council’s representative, of the board or management committee of an organisation that is affected by a 
decision or a matter under consideration, in circumstances where the interests of the council and the organisation are potentially 
in conflict in relation to the particular matter  

e) a financial interest (other than an interest of a type referred to in clause 4.6) that is not a pecuniary interest for the purposes of 
clause 4.1 

f) the conferral or loss of a personal benefit other than one conferred or lost as a member of the community or a broader class of 
people affected by a decision. 

5.10 Significant non-pecuniary conflicts of interest must be managed in one of two ways: 
a) by not participating in consideration of, or decision making in relation to, the matter in which you have the significant non-

pecuniary conflict of interest and the matter being allocated to another person for consideration or determination, or 
b) if the significant non-pecuniary conflict of interest arises in relation to a matter under consideration at a council or committee 

meeting, by managing the conflict of interest as if you had a pecuniary interest in the matter by complying with clauses 4.28 and 
4.29. 

5.11 If you determine that you have a non-pecuniary conflict of interest in a matter that is not significant and does not require 
further action, when disclosing the interest you must also explain in writing why you consider that the non-pecuniary conflict 
of interest is not significant and does not require further action in the circumstances. 

5.12 If you are a member of staff of council other than the general manager, the decision on which option should be taken to 
manage a non-pecuniary conflict of interest must be made in consultation with and at the direction of your manager. In the 
case of the general manager, the decision on which option should be taken to manage a non-pecuniary conflict of interest 
must be made in consultation with and at the direction of the mayor. 

5.13 Despite clause 5.10(b), a councillor who has a significant non-pecuniary conflict of interest in a matter, may participate in a 
decision to delegate consideration of the matter in question to another body or person. 

5.14 Council committee members are not required to declare and manage a non-pecuniary conflict of interest in accordance with 
the requirements of this Part where it arises from an interest they have as a person chosen to represent the community, or as 
a member of a non-profit organisation or other community or special interest group, if they have been appointed to represent 
the organisation or group on the council committee.  



AGENDA PORT MACQUARIE-HASTINGS ACCESS SUB-COMMITTEE
 03/11/2020 

Item  04 

Page 18 

SPECIAL DISCLOSURE OF PECUNIARY INTEREST DECLARATION 
 
This form must be completed using block letters or typed. 
If there is insufficient space for all the information you are required to disclose, 
you must attach an appendix which is to be properly identified and signed by you. 

 
By 
[insert full name of councillor] 

 

In the matter of 
[insert name of environmental 
planning instrument] 

 

Which is to be considered 
at a meeting of the 
[insert name of meeting] 

 

Held on 
[insert date of meeting] 

 

 
PECUNIARY INTEREST 
 
Address of the affected principal place of 
residence of the councillor or an 
associated person, company or body 
(the identified land) 

 

Relationship of identified land to 
councillor 
[Tick or cross one box.] 

 The councillor has interest in the land 
(e.g. is owner or has other interest arising 
out of a mortgage, lease, trust, option or 
contract, or otherwise). 

 An associated person of the councillor 
has an interest in the land. 

 An associated company or body of the 
councillor has interest in the land. 

 
MATTER GIVING RISE TO PECUNIARY INTEREST1 
 
Nature of land that is subject to a 
change 
in zone/planning control by proposed 
LEP (the subject land 2 
[Tick or cross one box] 

 The identified land. 
 Land that adjoins or is adjacent to or is 

in proximity to the identified land. 

Current zone/planning control  
[Insert name of current planning instrument 
and identify relevant zone/planning control 
applying to the subject land] 

 

Proposed change of zone/planning 
control 
[Insert name of proposed LEP and identify 
proposed change of zone/planning control 
applying to the subject land] 

 

Effect of proposed change of 
zone/planning control on councillor or 
associated person 
[Tick or cross one box] 

 Appreciable financial gain. 
 Appreciable financial loss. 

[If more than one pecuniary interest is to be declared, reprint the above box and fill in for each 
additional interest] 
 
 
 
Councillor’s Signature:  ……………………………….   Date:  ……………….. 
 

This form is to be retained by the council’s general manager and included in full in the minutes of the 
meeting 

Last Updated: 3 June 2019  
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Important Information 
 
This information is being collected for the purpose of making a special disclosure of 
pecuniary interests under clause 4.36(c) of the Model Code of Conduct for Local 
Councils in NSW (the Model Code of Conduct).  
 
The special disclosure must relate only to a pecuniary interest that a councillor has in 
the councillor’s principal place of residence, or an interest another person (whose 
interests are relevant under clause 4.3 of the Model Code of Conduct) has in that 
person’s principal place of residence.  
 
Clause 4.3 of the Model Code of Conduct states that you will have a pecuniary 
interest in a matter because of the pecuniary interest of your spouse or your de facto 
partner or your relative or because your business partner or employer has a 
pecuniary interest. You will also have a pecuniary interest in a matter because you, 
your nominee, your business partner or your employer is a member of a company or 
other body that has a pecuniary interest in the matter.  
 
“Relative” is defined by clause 4.4 of the Model Code of Conduct as meaning your, 
your spouse’s or your de facto partner’s parent, grandparent, brother, sister, uncle, 
aunt, nephew, niece, lineal descendant or adopted child and the spouse or de facto 
partner of any of those persons. 
 
You must not make a special disclosure that you know or ought reasonably to know 
is false or misleading in a material particular. Complaints about breaches of these 
requirements are to be referred to the Office of Local Government and may result in 
disciplinary action by the Chief Executive of the Office of Local Government or the 
NSW Civil and Administrative Tribunal. 
 
This form must be completed by you before the commencement of the council or 
council committee meeting at which the special disclosure is being made. The 
completed form must be tabled at the meeting. Everyone is entitled to inspect it. The 
special disclosure must be recorded in the minutes of the meeting. 
 
 
 
 
 
 
 
 
 
 
 
 
 
1 Clause 4.1 of the Model Code of Conduct provides that a pecuniary interest is an interest that a person has in a 
matter because of a reasonable likelihood or expectation of appreciable financial gain or loss to the person. A person 
does not have a pecuniary interest in a matter if the interest is so remote or insignificant that it could not reasonably 
be regarded as likely to influence any decision the person might make in relation to the matter, or if the interest is of a 
kind specified in clause 4.6 of the Model Code of Conduct. 
2 A pecuniary interest may arise by way of a change of permissible use of land adjoining, adjacent to or in proximity to 
land in which a councillor or a person, company or body referred to in clause 4.3 of the Model Code of Conduct has a 
proprietary interest  
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Item: 05 

Subject: BUSINESS ARISING FROM PREVIOUS MINUTES 

 
 

 

 

 
 
  
 

Action 
Required 

5.02.04. Tradies’ Guide to good access 
1. That Cr Peter Alley report back to the 

Committee the outcomes from the Local 
Government NSW Conference. 

Current Status 1. An update from Cr Peter Ally to be 
provided at the November 2020 meeting. 

 05.02.07 Brisbane City Council initiative 
1. That exploration of the Queensland 

initiative to discount developer fees when 
building accessible universal design homes 
to be discussed at the December meeting. 

  1. Cr Peter Alley to lead discussion at 
November 2020 meeting. 

Item: 06  1 October 2019 

Subject: General Business 

Action 
Required: 

06.02 Visit to Airport to Create an Access 
Map 

1. That a meeting will be arranged with Peter 
Allen and a contingent of the Access 
Committee. 

 1. An update to be provided at the November 
2020 meeting. 
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Item: 06 
 
Subject: DISABILITY INCLUSION PLAN 

Presented by: Strategy and Growth, Liesa Davies 
 

 
 

RECOMMENDATION 
 
That the Sub-Committee note the Disability Inclusion Action Plan 2019-2020 
Annual Progress Report. 
 
Discussion 
 
This report demonstrates how Council has continued to deliver on its Disability 
Inclusion Action Plan, with a specific focus on the 3rd year implementation (2019-20).  
It was considered at the 23 October 2020 Council meeting and resolved:  
 

11.04 DISABILITY INCLUSION ACTION PLAN ANNUAL PROGRESS REPORT 

BLOCK RESOLVED:  Alley/Turner 
 
That Council note the Disability Inclusion Action Plan 2019-2020 Annual Progress 
report.  
 

Attachment A provides the full detail of implementation progress, with highlights 
including:  
 

 The installation of 1650m of footpaths connecting the community and 13 kerb 
ramps across the Local Government Area 

 Success in securing a Stronger Country Communities Grant of $255,030 for new 
amenities at the Port Macquarie Plaza car park, including an adult change table 
and gantry hoist 

 New dog park facilities at Wauchope to be used by people with assistance 
animals and guide dogs to train their puppies 

 Accessible picnic tables at Town Beach park and Kew 

 An on-going strong commitment to accessible dementia programming at the 
Glasshouse 

 An active Access Sub-Committee, involved in auditing car parks and meeting 
with local businesses to discuss and promote the need for disability access to 
their premises. 

 

Attachments 
 
1⇩ .  DIAP - 3rd year Annual Report 
2⇩ .  DIAP - 3rd Annual Report Card - Easy Read Highlights  
 

HASC_03112020_AGN_AT_files/HASC_03112020_AGN_AT_Attachment_10036_1.PDF
HASC_03112020_AGN_AT_files/HASC_03112020_AGN_AT_Attachment_10036_2.PDF
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Item: 07 
 
Subject: COMMUNITY INCLUSION COMMITTEE 

Presented by: Strategy and Growth, Liesa Davies 
 

 
 

RECOMMENDATION 
 
That the Sub-Committee note the resolution from Council regarding the 
formation of the Community Inclusion Committee and the transition of the 
current Access Committee to a working group of the Community Inclusion 
Committee. 
 
Discussion 
 
At the 23 October 2020 Council Meeting it was resolved: 
 

11.03 FORMATION OF A COMMUNITY INCLUSION COMMITTEE 

MOVED:  Alley/Intemann 
 
That Council: 
1. Create a Community Inclusion Committee. 
2. Adopt the Community Inclusion Committee Charter with the amendment in 7.0 

of replacing the words “may include” to “will include”. 
3. Appoint Councillor Alley as Chair of the Community Inclusion Committee. 
4. Appoint Councillor Turner as Deputy Chair of the Community Inclusion 

Committee. 
5. Call for expressions of interest from the community to be members of the 

Community Inclusion Committee for a four-year term. 
6. Request the General Manager table a future report: 

a) Seeking Council endorsement of the membership of the Community 
Inclusion Committee. 

b) Outlining the transition arrangements for the members of the current 
Access Committee to a working group of the Community Inclusion 
Committee. 

CARRIED: 7/0 
FOR: Alley, Dixon, Griffiths, Hawkins, Intemann, Pinson and Turner 

AGAINST:  Nil 
 

Over the past two years, Council staff worked with the community to develop the 
Community Inclusion Plan (CIP), which was adopted by Council in May 2020. The 
CIP aims to guide a sustainable future from the grass roots, taking on a balanced 
approach to our region’s environmental, social, cultural and economic factors, 
ensuring better outcomes for a cohesive and adaptable community.  
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The CIP also determined a community vision:  
Port Macquarie Hastings is a community for all. A community that offers everyone a 
great quality of life and the opportunity to realise their potential as part of a flourishing 
society.  
 
The establishment of the Community Inclusion Committee will assist in guiding the 
further development of Community Inclusion projects across our region. It has been 
identified that the Port Macquarie-Hastings Local Government Area (LGA) has:  
 

 3% identified Aboriginal & Torres Strait Islander people  

 11.4% residents born overseas  

 34.8% seniors (aged 60 years & over)  

 26.2% youth (aged between 0-24 years)  

 6% residents living with a disability  

 11% LGBTQI+ (est.) 
 
These statistics prove that we have a wide, diverse range of residents in our LGA 
who need to have a voice within Council regarding decisions around our 
communities’ future. 
 
The Committee Charter (attached) outlines the objectives, key functions and 
membership of the Committee to ensure that all members of the community are 
represented: 
 
Objectives: 
 

 To advise Council on projects and issues which support and affect community 
inclusion including Council programs, services, projects and celebrations to 
ensure we build a community that respects the rights of all people and 
encourages self-determination and equity.  

 To assist Council in implementation, monitoring and review of the Community 
Inclusion Plan. 

 To provide and receive two-way feedback from the community regarding issues 
relating to our diverse community 

 
Key functions: 
 

 Provide a forum in which Local Government and community leaders can discuss 
and debate, plan and progress local and regionally significant community 
inclusion outcomes that continue the growth of our community and our places in 
the Port Macquarie-Hastings Local Government Area.  

 Support Council in promoting appropriate celebrations with the wider community.  

 Discuss issues of mutual concern in relation to Council policy, strategy or 
direction, so that they can be resolved to the benefit of all members of our 
community. 

 Provide advice and guidance on the development of active and inclusive 
community participation.   

 
Membership: 
 

 Councillor(s) (resolved by Council)  

 Director Strategy and Growth 

 Group Manager Community 
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 Community Inclusion Team Leader 

 1 Community member from the following groups: 

o Aboriginal and Torres Strait Islander people 

o Culturally and Linguistically Diverse (CALD) 

o LGBTQI+ 

o Disability 

o Seniors 

o Youth 

o General Community 

 1 representative from an organisation from the below categories: 

o Charity 

o Health  

o Homelessness Network 

o Refugee Network 

 
The Committee Charter outlines the provision to establish a range of specific working 
groups under (and reporting to) the Committee.  Initially, in line with the Community 
Inclusion Plan 2020 - 2021, this includes an Access Working Group and Youth 
Advisory Group (as illustrated overleaf).  
 

The Access Working Group is proposed to ensure a continued focus on Access 
matters, which have to-date been supported by the Hastings Access Sub-Committee. 
The current Sub-Committee will continue to meet until the Community Inclusion 
Committee membership is confirmed and an initial meeting scheduled [Access Sub-
Committee members are welcome to nominate for membership of the Community 
Inclusion Committee also].  From that point, the current group will meet every two 
months however will now be a Working Group. The Working Group will continue to 
review development applications for disability access and inclusion for significant 
buildings, prioritise new footpaths, kerb ramps and pedestrian crossings and 
advocates to Council to create a more disability friendly community in line with our 
Disability Inclusion Action Plan (DIAP). It is also intended that the Working Group will 
continue to undertake specific access projects including the Access Friendly visits to 
businesses. Any key recommendation from the Working Group will be forward to 
Council through the Community Inclusion Committee. 

 

The Youth Action Group will be proposed to replace the former Port Macquarie-
Hastings Youth Advisory Committee (which needs to be formally dissolved by 
Council).  Its focus will be providing a youth voice to Council’s strategies, programs, 
activities, policies and events. The Action Group will also provide Council with a 
communication channel to young people aged 12-25 as well as youth groups across 
the region, to create better connections for our young people. This approach has 
been determined and discussed over the past 10 months through the YOUTHinkers 
Youth leadership program run by Council and supported by Building Better Regions 
funding. 



AGENDA PORT MACQUARIE-HASTINGS ACCESS SUB-COMMITTEE
 03/11/2020 

Item 07 

Page 46 

 

 

Attachments 
 
1⇩ .  Community Inclusion Committee Charter  
 

HASC_03112020_AGN_AT_files/HASC_03112020_AGN_AT_Attachment_10037_1.PDF
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